MYHUIHUITAJIBHOE BIO/KETHOE YYPEKIEHUE
JONMOJIHUTEJBHOI'O ObPA3OBAHUA «IIEHTP
JONOJIHUTEJBHOI'O ObPA3OBAHUA «IIOUCK»

ITPUKA3
24.05.2022 Ne 82

006 onpenesieHUN JONKHOCTHBIX JIHMI, MMEIOIIMX MPABO A0CTYIIA K CIYKEOHO
HHGopMaMU OrPAHUYECHHOI0 PACIIPOCTPAHECHHUSA, COAEPKALLCICH B MACIOpTe
0e30MacHOCTH 00beKTA (TEPPUTOPHH) U HHBIX TOKYMEHTaX 00beKTa
(TeppuTOpHMH), B TOM 4YHcJIe CayKeOHO0i HHpoOpManuu OrPAHUYEHHOI 0
PAcpoOCTPAHEHHUA 0 MPUHMMAaEMbIX MepPax 10 ero aHTUTEPPOPUCTHICCKOM
3alUIIEHHOCTH B MYHUIIUTIAJIbHOM OIOI’KETHOM y4pe:KIeHUH
JAOMOJTHUTEJIbHOr0 00pa3oBanus «LleHTp 10MOJHUTEIBLHOI0 00pa30BaAHNS
«ITonck»

Ha ocnoBanuu Iloctanosnenusi IlpaButensctBa P@ ot 02.08.2019 r. Nel006
«O06 yTBepkaeHUN TPeOOBAHUI K aHTUTEPPOPUCTUUCCKON 3aIIUIICHHOCTH 0OBEKTOB
(TeppuTopuit), oTHOCAIMXCS K cepe nesTeNbHOCTH MUHUCTEPCTBA MPOCBEIICHHUS
Poccuiickoit ®enepanun, u (opMbl Tacmopra O0€30MacHOCTH JTUX OOBEKTOB
(TeppuTopuii)», IMpUKaza AenapTaMeHTa OO0pa30BaHUS W MOJIOAEKHOW TMOTUTHKU
anmuauctpanun ropona Hedrerorancka ot 03.09.2019r. Ne279-n «O mpoBeneHuu
KaTeropupoBaHusl H  pa3padOTKUM MacnopToB  0e30macHOCTH Ha  OOBEKTHI
(Tepputopun) oOpa30oBaTEIbHBIX OpraHU3allMid, MOABEIOMCTBEHHBIX JlemapraMeHTy
o0pa3oBaHusg M MOJIOAEKHOW TMOJUTHKU aJIMUHUCTpaiuu ropona Hedreroranckay,
IPUKAa3bIBAIO:

1.OTBETCTBEHHOCTh 3a XpaHEHHWE MacmopTa 6€30MaCHOCTH U BEJIEHUE KypHala
JIBUKEHUSI Tacropra Oe30MacHOCTH MYHHUIIUMIAIBHOTO OIOHKETHOTO YUPEKICHUS
JOTIOTHUTENBbHOTO 0Opa3oBaHust «lleHTp momosmHutensHOro oOpa3zoBanus «llomck»
(manee — MBY 10 II1O «ITouck») ocTaBisio 3a cOOOiA.

2.0mpenenuth MECTO XpaHeHus macmopta Oe3omacHocth MBY 1O 110
«IToucky» — ceitd) B kabuHETE TUPEKTOPA.

3.YTBepauth mpaBmia XpaHeHus mnacmopra OezomacHoct MBY JIO IO
«Ilouck» cormacHo npuwioxeHuto Nel Kk JaHHOMY IIPUKA3y.

4.Y1Bepauth GopMy KypHala ABMKEHHUS Tacmopra Oe3omacHoctu MBY J1O
A0 «Ilouck» cornacHo npuiioxkeHuo Ne2 K JaHHOMY MPHKa3Yy.

5. OcymiecTBIsATh BhIJAYy MAacmopTa 0€30MMacCHOCTH BO BPEMEHHOE MOJIb30BaHUE
MO/, POCIHUCH C OTMETKOM B KypHaJie IBUKEHHUS Macnopra.

6. B cnyuyasix m3MEHEHHSI UCXOJIHBIX JIAHHBIX WM HOPMATHUBHBIX TPEOOBaHUH K
3aluTe 00bEKTA U €ro TEPPUTOPUU HA3HAYUTH OTBETCTBEHHBIX 32 KOPPEKTUPOBKY U
aKTyajqu3aluioo nacrnopra Oe3omacHocTH — yupexiaeHus TpymnukoBy JLH.,
CIIeIMaInCTa 10 OXpaHe TpyAa, Y cmaHoBy A.P., 3amecturens aupekropa no AXP.

7.YT1Bepauth [lonoxxkeHue mo 3amnure ciayxeO0HoW HHPOpMAIMK OrPpaHUYCHHOTO
pacnpoctpanenuss B MyHununaibHom MbBY IO «IIJIO «Ilouck» cormacHo
npuiokeHnto Ne 3 K TaHHOMY TPUKa3y.



8.YtBepaute UHCTpykIMio o mopsjake oOpamieHuss €O CIIyKeOHOH
uHpopmanmeil orpanudeHHoro pacmnpoctpaneruss B MBY J1O «JO «llouck»,
corjacHo npuioxeHuto Ne 4 Kk JaHHOMY IIPHUKa3y.

9.¥1Bepauts opmy XKypHana ydera UCXOIAIIUX JOKYMEHTOB, COAEPMKAIIUX
MH(OPMAIMI0 OTPAHUYEHHOTO PACIPOCTPAHEHMS], COIVIACHO MpHiIokeHU0 Ne 5 k
JAHHOMY TIPHUKa3y.

10.YTBepauth dopmy KypHana ydeTa BXOIAIMIMX JOKYMEHTOB, COJEpIKAIIUX
MH(OPMAIMI0 OTPAHUYEHHOTO PACIPOCTPAHEHMS], COIVIACHO MpuiiokeHuto Ne 6 k
JAHHOMY MIPHUKa3Yy.

11.Y1Bepauth popMy AKTa O BBIAEICHUM K YHUUYTOKEHHUIO IOKYMEHTOB U JIET,
colepKalluX HMHPOPMALMIO OTPAHUYUTENBHOTO  PACHPOCTPAHEHUS, COTJIACHO
npuiiokeHuto Ne 7 K JTaHHOMY MPUKa3y.

12 Pazpemmth  JgocTyn K  CAOy>keOHOM  mH(pOpMalMM  OTPaHUYEHHOIO
pacrpocTpaHeHus, cojepxkarieiicas B mnacnopre Oe3omacHoctn MBY O IIJIO
«Ilouck» W HHBIX JOKyMEHTaX, B TOM 4YHCJIE CiIyXkeOHOoW uH(bopmaluu
OTPaHUYEHHOTO  PAacHpOCTpaHEHUss O  NPUHUMAEMBIX  Mepax IO  €ro
AHTUTEPPOPUCTUYECKOMN 3aIMUIIEHHOCTH CIAEAYIOIMINUM JTOJPKHOCTHBIM JIUIAM
- Muxyna B.H. — 3amecturens qupexropa no Y BP
- YemanoBa A.P. — 3amectutens qupekropa no AXP
- ®omuna 0. M. — cnenunanuct otaena Kajapos
- AimaxBepaueBa b.3. — cekperaps yueOHO yacTu.

13.Cuutars yrpaTuBmuM cuiny npukassl oT 17.09.2019r. Nel89 «O HazHaueHuu
OTBETCTBEHHOT'O 3a XpaHEHHUE MacrnopTa 0€30MacHOCTH 00beKTa (TEPPUTOPHUH), B TOM
quclie CIykeOHOU nH(pOpPMAIMK OIrPAaHUYEHHOTO PACIIPOCTPAHEHUSI O TPUHUMAEMBbIX
Mepax IO €ro aHTUTEPPOPUCTUYECKON 3aIIMIIEHHOCTH B MYHHIMIAIBHOM
OIOKETHOM YUPEKICHUU JIOTIOJIHUTEIIBHOTO oOpa3oBaHus «enTp
nonojHuTeNbHOTO0 oOpaszoBanus «llowmck», or 17.09.2019r. Ne190 «O nHazHaueHHH
JOJKHOCTHBIX JIMI, MMEIOMIMX TMPaBO JOCTyNa K CIyXeOHOW uHpopManuu
OTPaHUYECHHOTO PACHpPOCTPAHEHUS, COJEpXKallelcs B TMacrmopre Oe30MacHOCTH
o0beKTa (TEpPUTOPHH) B TOM HYHCIE CIyXeOHOW HWH(pOpMAIUU OTPaHUUYCHHOTO
paclpoCTpaHeHUsT O MNPUHUMAEMBIX MEpax IO €ro aHTUTEPPOPUCTUYECKOM
3alUIIEHHOCTH B MYHUIMIAIBHOM OIOJKETHOM YUPEXKIECHUHU JOIMOJHUTEIBHOTO
obpaszoBanus «Llentp nononHuTenbHOrO 0Opazoanus «llouck».

14. AnnaxsepnueBoii b.3., cexpeTtapio y4eOHOW YacTH, TOBECTH COJEpKAHHUE
JAHHOTO MPHKa3a 0 OTBETCTBEHHBIX PA0OTHUKOB B TPEXTHEBHBIN CPOK.

15. KoHTposib 32 HCTIOTHEHUEM TIPHKA3a OCTaBIISIO 32 COOOi.

Jlupexrop MBY [0 LU0 5ot WA lleitpep-Tpyuiko
"|_|O|/|CK" ﬂg;§é§022.06.09 09:36:57

HUcn. Tpymnuxosa JL.H.
Ten:24-63-50



ITpunoxxenne Nel

K IIPUKa3y MYHUIHUIIAIHHOTO OI0/PKETHOTO YUPEKICHUS

JIOTIOJTHUTEIBHOTO 00pa3zoBanus «LleHTp gonomHuTensHoro oopazosanus «llouck»
ot 24.05.2022 Ne 82

IIpaBuia xpaHeHus nacnoprTa 06€30NACHOCTH MYHHIIUNIAJIBLHOT0 0KIXKETHOT 0
yupe:xaeHus J0NOJHUTEIbHOT0 o0pa3zoBanns «LleHTp 10NM0JIHUTENBHOTO
oopasoBanus «Ilouck»

I.ITacopt 0€30MacHOCTH SIBJISICTCSI YacThiO OOIIEro KOMIUIEKCa MeEp T0
MPOTUBOJICUCTBUIO TeppopusMmy. Pa3paborka macmopra 6€30macHOCTH OO0BEKTa
(TeppUTOpHH) MYHHUIUIAIBHOIO OIOKETHOTO  YYPEKICHHUSA JOMOJHUTEIHHOIO
obpazoBanus «llenTp monoaHuTensHoro odpaszopanusi «llouck» (manee — MBY J10
OO «Iloucky»), HaxomsIIerocs B BEASCHUU aAMUHUCTPALUU MYHHUIIUIAIBHOTO
oOpazoBanus ropoa Hedreroranck (manee — Ilacmopt), ocyimiecTBiIseTcsS B
COOTBETCTBUM C TpeOoBaHUAMH (ellepaTbHbIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOLIUX TTOPSIIOK UX pa3pabOTKHU.

2.KonuuectBo »sKk3emiuisipoB Ilacmopra [IOMKHO CTPOrO COOTBETCTBOBATH
TpeOOBaHUSIM HOPMATHUBHO-TIPABOBBIX aKTOB.

3.I1epBriii ax3emMiuisap [lacnopra XpaHUTCS B OpraHU3aIuy, YKCILUTYaTUPYIOIIEH
00BEKT, B METAJUIMUYECKOM, 3allUpaeMoOM Ha K04 cedde wim mkady, KOTOpble
00ecreynBaloT HEBO3MOXKHOCTh OECHPENsITCTBEHHOTO TOCTYIA MOCTOPOHHUX JIUI[ K
JOKYMEHTY. XpaHEHHE TMacrnopra O0e30MacHOCTH OCYIIECTBISIETCS OTAENbHO OT
JOKYMEHTOB O0IIIETO Ha3HAYCHHUSI.

4.BTopoii 3K3eMIUISIp NepeaaéTcss Ha XpaHEHUE OTBETCTBEHHBIM JI0JKHOCTHBIM
JTUIAM  YUPEXKACHUHM, yKa3aHHBIX B TpeOOBaHUAX HOPMATHUBHO-TIPABOBBIX AaKTOB,
OTIPEISIISIIONINX MOPSIIOK pa3padoTku [lacropToB U ero pacchuIKy.

5.Ilacriopt siBAsieTCS OKYMEHTOM ISl CIIy»KEOHOro TOJIb30BaHUs (Haiee -
JICII), mosTOMy KaXJblii SK3EMIUIIp MNPOHYMEPOBBIBACTCS M IPOIIMBAETCH.
[lacmopTa cocTaBisitOTCS B mne4aTHOM Bujae. He pomyckaroTcss pyKONHCHBIE
UCIIPABIICHUS.

6.lupexrop MBY J1O IO «Ilouck» HECET MepCOHAIbHYIO OTBETCTBEHHOCTD
3a cobmoeHne pexxnma xpanenus [lacmopra u MOMycK K HEMY YHOJTHOMOYEHHBIX
COTPYIHUKOB, YCTaHaBJIMBAECT NEPEYEHb JOJDKHOCTHBIX JIMI, HMEKIIMUX MPaBO
3HAKOMHUTBCS HM pPaboTaTh C MACOPTOM OE€30MaCHOCTH W JOKyMEHTaMH €ro
KaCallIUXCs; 3aKpeIUsieT IMEePCOHAIBHYIO OTBETCTBEHHOCTh 33 COXPaHHOCTH
nacropra 0e30MacHOCTH U COOTIOACHUS MOPSAKA OOpAIIEHUs C HUM B JJOJDKHOCTHBIX
MHCTPYKUHUSX YKa3aHHBIX JOJDKHOCTHBIX JIULI.

/. KonupoBanue [lacnopra 11eIMKOM WM OTAEJIBHOM €ro YacTH, B TOM YKCIIE B
anekTpoHHOM Buze Ha USB- dmam-nakonurenu, CD-nucku u T.7., Iepenada ogHOro
WM HECKOJBKHX €r0o SK3EeMIUIIPOB (DU3WYECKUM JIHIaM, JOJKHOCTHBIM JIUIIAM
OpraHu3ali, He UMEIOIIUX MMOJHOMOYHM Ha JOCTYN K CBEACHUSM, COAEPKAIUXCS B
[Tacniopte, 3anpenieHsI.

8.Ilepenaua IlacmopTa wim ero KOMUPOBAaHHWE, B TOM YHCIE B 3JIEKTPOHHOM
Buje Ha USB-dmmi-nakonurenu, CD-aucku U T.1., 11 IPEIOCTaBICHNS CTOPOHHUM
OpraHu3alysM U BEIOMCTBAM BO3MOKHA B UCKIIFOUNTEIIBHBIX CIy4asiX HA OCHOBAHUU
o(pHUIIUATIBEHOTO 3aMpoca CTOPOHHEW OpraHu3aIuu.



9.KommbroTep, MHBIE CpelICTBA aBTOMATU3AIMU UH(OPMAIIMOHHBIX MPOIECCOB,
Ha KOTOPBIX pa3padarbiBaeTcs v Xxpanutcs l[lacnopt, 10KEeH UMETh YCTAaHOBJICHHBIHN
napoJib octyna. JlocTyn moCTOPOHHUX JIMI] K YKa3aHHBIM TEXHUUYECKUM CpEICTBaM
3amnpelieH. OTBETCTBEHHOCTH 3a HEJIOMYIICHHUE BO3MOKHOTO
HECAHKIIMOHUPOBAHHOTO JIOCTyIa K 3JEKTPOHHBIM BepcusiM [lacmoprta Bo3maraercs
Ha nupekropa MBY 1O IO «Ilouck».

10.ITacnopT ¢ MCTEKIIMM CPOKOM JIE€UCTBUS IOMJICKUT XPAHECHHUIO U
YHUYTOXKEHHIO B MOPSJIKE U B CPOKH, YCTAHOBJIECHHBIE TPEOOBAHUSIMU HOPMATHUBHO -
MIPaBOBBIX aKTOB, UX OMPEIEISIONIUX.

11.PaGotatomum ¢ [lacmoptoMm  (co  CiIyXeOHBIMU  JIOKYMEHTaMu
OTPaHUYEHHOT'0 pachpocTpaHeHuss ¢ rpudom orpanuuenus npocryna «JCII»)
JIOJDKHOCTHBIM JIMIIAM  3allpeniaeTcs cooOIaTh YCTHO, MHUCBMEHHO WJIM WHBIM
croco0oM KoMy Obl TO HU OBLIO CBEJIEHHUS, COAEPKALIUECS B 3TUX JOKYMEHTaX, €Clu
ATO HE BBI3BAHO CIIYKEOHOW HEOOXOAUMOCTHIO.

12.3anpemiaercss UCIMOIB30BaTh CIYXKEOHYI0 HH(POPMAIUIO OTPAHUYCHHOTO
pacripoctpadeHuss ¢ rpudom orpanuueHus pgocryna «JICID» s OTKpBITBIX
BBICTYIUICHUH WM  ONMYOJIMKOBAaHUS B CPEJACTBAX MaccoBOM uH(opMaimu,
AKCTIOHMPOBATh TaKWe JOKYMEHTHI M W3JIaHUS Ha BBICTABKAaX, IEMOHCTPUPOBATH HX
Ha CTEHJAaX M T.d., a TakXKe pa3MeniaTh B COCTaBe HH(GOPMAIMOHHBIX PECYpPCOB
MEXIyHapoaHOW ceTh WHTepHeT WM WHBIM CIocoOOM cO3/1aBaTh YCIOBUS s
HEKOHTPOJIUPYEMOTO JOCTYIA K HUM.

13.Cenenus, coaepxamuecs B [lacropte, 6e3 cankuuu aupexkropa MbBY 10
O «Ilouck» He moasiexaT pa3riaeHuto (pacnpoCTPAHEHHIO).

14.J1o;5KHOCTHOE  JIUIO, TpUHABIIEE perieHue o HampasieHuu [lacmopra
CTOPOHHHMM OpraHU3alUsIM U BEJJOMCTBaM, HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 32
000CHOBaHHOCTb MPUHSATOTO PEIICHHUS.

15.Breinoc Ilactopta 3a npegenst MBY JIO IIJIO «Iloucky», 6e3 ciayxxeOHOM
HEOOXOIMMOCTH KaTErOPUYECKU 3apeIaeTCs.

16.BeiganHbiii 10 cly’)KeOHOM HE0OXOAMMOCTH TAcIopT 0e30MacHOCTH
MOJITICKUT BO3BpATy B TOT € JE€Hb. 3alKCh O BblJade Macrnopra 0e30MacHOCTH U
MOCIIEYIOIEM €ro TMpueMe 3aHOCUTCA B KapTOUKy ydeTa BbIaud Macropra
O0e3omacHOCTH (KypHajie JIBIDKEHHS TacmopTa Oe30MacHOCTH), B  KOTOPOU
OTpa)KaroTCsl CBEICHUS O JaTe BBbIJAUU MACIOPTa OE30MAaCHOCTH, KEM U KOMY BbIJIaH
nacrmopt Oe30MacHOCTH, O KOJHMYECTBE JIMCTOB, O CpOKax BO3BpaTa macmopra
0e30macHOCTH, a TakKXKe PAcCHUCKa JUIA, MOJYyYMBIIETO WM O3HAKOMHUBIIETOCA C
MacrmopToM 0€30MacHOCTH.

17.0 ¢akrax yTpaTrel Tacmopra 0€30MacHOCTH JHMOO pa3riialmeHus
uH(pOpMAIK, COJEepIKAIEHCs B TACIOpTe OE30MaCHOCTH, CTABUTCS B W3BECTHOCTH
JTUPEKTOP JernapTaMeHTa 0O0pa30BaHMsI U MOJIOJEKHON MOJUTUKU AJAMUHUCTPALUU
ropoaa Hedrerorancka u yBeJOMIISIFOTCS] TPAaBOOXPAHUTEIbHBIE OPTaHBbI.

18.3a paszrmamenue cBeaeHW, comepxammxcs B I[lacmopre, ero yrpary,
mupexkrop MBY JOIJIO «Ilouck» mMoxkeT ObITh MPUBIEUYEH K OTBETCTBEHHOCTH,
MPEyCMOTPEHHOM AEHUCTBYIOIINM 3aKOHOATeNIbCTBOM Poccuiickoit @enepanum.



ITpunoxxenne Ne 2
K IIPUKa3y MYHUIMIIATHHOTO OIOPKETHOTO YUPEHKICHHS

JOTIOTHUTEIHHOTO 00pa3oBanus «L{enTp nmomoaHuTebHOTO 00pazoBanus «Ilouck»
oT 24.05.2022 Ne 82

®dopma xxypHaia aBwkeHus nacrnopta 6ezonacnoctd MBY J10 1O «Ilouck»

KYPHAII

JIBmokeHus nacrnopra 0€30MaCHOCTH MYHHIIMITAJIBHOIO OIO/HKETHOTO YUPEKICHHSI IOTTOJHUTEILHOTO
obpazoBanus «LleHTp nononHUTENHHOrO 0OpazoBanus «Ilorck»

MopsakoBbIii [Jata KoMy BblaaH OTtnevaTtaHo Pacniucka B Pacnvcka B
HOMep perucTpaummn [OKYMEHT Konnyectso Konnyectso nony4yeHnu BO3BpaTe
3K3eMNAsapoB NIUCTOB B oTneyaTaHHoOro [OKyMeHTa
3K3eMnaape [IOKYMeHTa fgaTta
faTta
1 2 3 4 5 6 7




[Mpunoxenne Ne3
K TIPUKa3y MyHHIIUIATBHOTO OFOJDKETHOT'O YUPEKICHUS
JIOTIOTHUTENBHOT0 00pa3oBanus «LleHTp nomomHuTensHOro oopasoBanus «Ilouck»

ot 24.05.2022 Ne 82

IHonoxenue nmo 3ammre ciayke0Hoi HHGOPMALMH OTPAHMYCHHOI'O
PacnpoCTPAHEHUS B MYHUIMIIAJIbHOM OIOKETHOM YUPEKICHHH
JAOMOJTHUTEJIbHOr0 00pa3oBanus «LleHTp 10MOJIHUTEIBbHOI0 00pa30BAHNUSA
«Ilouck»

1.001ue noaoxeHus

l.1.Ilonoxxenne o moOpsAaKe oOpalleHus co CiyXeOHOW uHpopManuen
OTPAHUYEHHOT'O PACHPOCTPAHCHUSI B MYHUIMIIAJBHOM OIO/KETHOM YUPEKICHUU
JOTIOHUTENbHOTO 00pa3oBaHus «lleHTp momosHuTensHOro oOpazoBanus «llomck»
(manee — MBY JIO IIJIO «llouck») ompeaensieT MOPSAJIOK OOpalieHus co
CIY)K€OHBIMU  JIOKYMEHTaMH,  COJECpXKalllUMH  CIIyKeOHyl0  WH(OpMaIuio
OTPAaHUYEHHOI0 J0CTyna (pacHpOCTpPaHEHUsI) C YUYETOM MOJIoKeHUN DeepaibHOro
3akoHa OT 27.07.2006 roma Ne 149-®3 «O6 wundpopmanuu, MHGOPMAIMOHHBIX
TEXHOJIOTHSIX U O 3ammuTe uHdpopmaruuy», [locranornenus IlpaBurenbcrBa PO ot
02.08.2019 1. Nel006 «OO6 yTBepxkaecHUU TpeOOBaHWI K AHTUTEPPOPUCTUUCCKON
3alMIIEHHOCTH OOBEKTOB (TEPPUTOPHUIl), OTHOCIIMXCA K cdepe AesTeNbHOCTU
MununctepctBa mnpocBemenus Poccuiickonn ®Depeparuu, u  ¢GopMbl  TacropTa
0€30MacHOCTH ATUX 0OBEKTOB (TEPPUTOPHIL)».

1.2.K ciyxeOHOl nH(}OpMAIUU OTPAaHUYEHHOTO PACIPOCTPAHEHHS] OTHOCUTCS
HecekpeTHas uHdpopmarus, kacawomasicsa aestenbHocTd MBY IO 11O «Iloucky,
OTpaHUYECHHE  HA  pPACIpPOCTpAHEHHE  KOTOPOW  JIUKTyeTcs  CIy)>KeOHOH
HeoOXoauMoCcThI0. Ha mokyMmeHTax, coaepkalux CiayXeOHyro HHGOPMAIHIO
OTPaHUYECHHOTO PACHPOCTPAHCHUS, MPOCTABIsIETCs moMeTka «Jlyig cioykeGHOro
MOJIb30BAHUS».

2.Kateropuu MOTKHOCTHBIX JIMII, YIOJHOMOYEHHBIX TEPENaBaTh CIYXEOHYIO
uH)OpMAaIHIO.

2.1.YcTaHOBIEHBI cleAyIonme KaTeropuu JOJKHOCTHBIX 71,
YIOJTHOMOYEHHBIX MepeaBaTh CIyKeOHYI0 HHPOPMAITUIO:

- Muxyna B.H. — 3amecturens qupexropa no Y BP

- YemanoBa A.P. — 3amectutens qupekropa no AXP

- ®omuna 0. M. — cnenunanucT oTaena Kajapos

- AnnaxsepaueBa b.J. — cekpetapb yueOHOM YacTH.

2.2.JIOKHOCTHBIE JUIA, TPHUHSBIINE pelieHue 00 OTHECEHHH CITy)KeOHOH
uHOpPMAITMU K pa3psay OTPaHMYCHHOTO PACTIPOCTPAHCHHS, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTh NPHUHSATOTO pEHIeHUs. 3a pasriiallieHHe
Ci1y»e0HOM MH(POpMALIK OTPAHUYEHHOTO PACTIPOCTPAHEHHUS], 32 HAPYIICHUE MTOPSAKA
oOpallleHusi ¢ JOKYMEHTaMHU, COJepkKAlUMU TaKyl0 HHPOpMAalKI0, OTBETCTBEHHBIC
JUIa MOTYT OBITh IPUBJIECUYEHBI K JUCHUILIMHAPHOU OTBETCTBEHHOCTH.

3.IIpuém, yuét (peructpammsi) AOKYMEHTOB, COJEpKAIMUX HWHOOPMAIUIO
OTPAaHUYEHHOI'O PACIPOCTPAHEHUS.

3.1.Ilpuem, yder (peructpammsi) TOKYMEHTOB, COACpKAIIUX WH(HOPMAITUIO
OTPAaHUYEHHOT'0 PACIPOCTPAHEHHUs, OCYIIECTBISIET CeKpeTaph yueOHON YacTH.



3.2.JIOKyMEHTBI C MOMETKOU «JlJ1s1 CIy>KeOHOT0 MOJIB30BAHMS:

- CO3/Jal0TCSI Ha aBTOMATU3UPOBAHHOM pab0YeM MECTE € 3aKPBIThIM JIOCTYIIOM B
00111y10 HHPOPMAITMOHHYIO CUCTEMY (JIOKAIBHYIO CETh);

- IEPEAAIOTCS OTBETCTBEHHBIM JIMIIAM I10JI PACTIUCKY B 3alI€YaTAaHHOM KOHBEPTE;

- IEPECHUIAIOTCS 110 MTOYTE 3aKa3HBIMU MOYTOBBIMHU OTIPABIICHUSIMU;

- PETUCTPUPYIOTCA B CHEIIUATIBHOM >KYpPHAIIE;

- XpaHaTcs B celde.

3.3.3anpeuiaeTcsi CKaHUpPOBaHWE - BBEJEHUE B CHUCTEMY JJIEKTPOHHOIO
JOKYMEHTOO0OpOTa JJEKTPOHHOM BEPCUU JOKYMEHTOB C TOMETKOM  «Jluis
CITY»K€OHOTO MOJIb30BaHUS.

3.4.YHUUTOXXEHUE TOKYMEHTOB C MOMETKOU «J[1s1 ciry’)keOHOro MOJb30BaHUsY,
yTPaTUBIIMX CBOE MPAKTUYECKOE 3HAUYCHUE, TPOU3BOAUTCS 1O aKTy.

4. 3aKJIFOYUTEIbHBIC MOJIOKECHUS.

4.1 Hacrosiiuue IlpaBuna JeHCTBYIOT A0 MPUHATUS HOBBIX. V3MeHeHus B
Hacrogiue [Ipasuna Mmoryt BHocuThest B MBY J10 11O «Ilouck» B COOTBETCTBUU C
JNEUCTBYIOIINM 3aKOHOJaTelibcTBOM Poccuiickoin @enepanuu u Ycrasom MBY J1O
IO «IToucky.

4.2.Hactossmue IlpaBuna BHocsitcs B Homenknatypy nen MBY O IIJ1O
«Ilouck» ®w pa3MemarTcs Ha OQPUIMATBLHOM CalTe YUpEKIEHUS B CETH
«HTEepHET.
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HNucTpyKuus o nopsiake o0paiieHus co ciayke0HoH HH(popmanuei
orpaHu4eHHoOro pacnpocrpadesuss B MBY 10 1O «Ilouck»

1.0061mue nosoxKeHusl.

1.1.Hacrosimas WHcTpykuus omnpenenser oOWMKA MOPSAOK OOpalieHust c
JOKYMEHTHUPOBAHHOM CiIyX)eOHOW MH(OpMalueld OrpaHUYEHHOTO pPaclpOCTPaHEHUS
U IpyTUMU MatepuanbHbIMU HocuTensiMu uHpopmanuu B MBY 10O LIJIO «Ilouck».
TpebGoBanust HacTosed MHCTPYKIIMKM PACIPOCTPAHSIIOTCS Ha MOPSIOK OOPAIICHHS C
WHBIMU MaTEpPUATbHBIMU HOCHUTEIISIMHU CIY)eOHON MH(pOpMAIUU — OTPAaHUUYEHHOTO
pactipoctpaneHus (hoTo, BUIEO U ayJIUO0 U IP).

1.2.K  nokymMeHTHpOBaHHOW  cIy)XeOHOM  wWH(}OpMaMK  OTPaHUUYEHHOTO
pacrpoCTpaHeHUs OTHOCUTCS HeCEKpeTHass HH(OpMaIUs, KacaroIiascs eI TeIbHOCTH
MBY J10 IIJIO «Ilouck», orpaHuYeHMs, HA PACIPOCTPAHEHUE KOTOPOU AUKTYHOTCS
ciyke0Hoi HeoOXxoauMocThio. HeoOXoauMocTh MPUCBOCHHS JOKyMEHTaM rpuda
«ns cmyxxebnoro monb3oBanus» (manee - JICII) ompenensiercs MCIOTHUTEIEM H
JOJDKHOCTHBIM  JIMIIOM, TIOJIKCHIBAIOIIMM WM yYTBEpXKJaromuM J[oKyMeHT, B
COOTBETCTBHH C TEPEYHEM BHJIOB CIIY>)KEOHON HMH(OpMAIMU, KOTOPYIO HEOOXOAMMO
OTHOCHUTH K pa3psily OrpaHUYEHHOTO PACIPOCTpaHEHUs (YTBEPKIAETCS TUPEKTOPOM
MBY 10 IO «Ilouck»).

1.3.K  1OKyMEHTHpOBAaHHOW  CiIyXeOHOW HH(OpPMAIMM  OTPAaHUUYEHHOTO
pacnpocTpaHeHHs] HE MOTYT ObITh OTHECEHBI:

- TOKaJIbHbIE HOPMATUBHBIC aKThl, 3aTPAruBaIOIIME MTpaBa U CBOOOIbI TpaXk/iaH,

- ontucanue ctpyktypsl MBY 10 IO «Ilouck», ero ¢hyHKIMHU, HATTPaBICHUS U
(OpMBI IESITENBHOCTH, a TAKXKE €0 aAPecC;

- JIOKyMEHTBI, HaKalUIMBa€Mble B OTKPBITHIX apXUBax, HH(POPMAIMOHHBIX
cHUCTEeMaX, HeOOXOUMBIC VISl Pea3alliy MpaB, CBOOO U 00S3aHHOCTEH rpaXkaaH.

1.4. Tupextop, noipkHocTHhie nuna MBY JIO IJIO «Ilouck», mnpuHsBIINE
penieHre 00 OTHECEHUH TOKYMEHTHPOBAHHOM CIyKeOHOM MH(OpMAIUu K paspsiay
OTPAaHUYEHHOI'O0 PACIPOCTPAHEHUsI, HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a
000CHOBaHHOCTH MPUHATOTO pelIeHus coOmroieHne OTpaHUYECHHUIA,
mpeaycMOTpeHHBIX 1. 1.3. Hactosmer MHCTpykmuu, a Takke 3a 00eCIeYeHHOCTH
3alUTBl  HOCUTENeW  HWHPOpMAIMK  OTPAHUYCHHOTO  PACHpPOCTpPaHEHUS U
WCIIOJIb30BaHUS CPEJCTB OPITEXHUKHU MPU MOATOTOBKE 3TUX TOKYMEHTOB.

1.5.JlokymeHTHpOBaHHAs cimyxeOHas uHbopMaIus OTPAaHUYEHHOT O
pacripoctpaneHusi 0e3 caHkuuu aupekropa MBY IO IIJIO «Ilouck» u ero
3aMeCTHUTEJIeH HE MOJICKUT pasrialleHuIo (PacpoCTPaHEHHUIO).

1.6.3a  pasrmameHue  JTOKYMEHTHPOBAHHOW  CIIyXeOHOUW  mHGbOpMAIu
OTPAaHUYEHHOI'0 PACHPOCTPAHEHHMS, a TaKXKe HaApYIICHHE MOopsaKa oOpalieHus ¢
JOKyMEHTaMH, COJEpKalllUMU Takyto HHpopmaiuio padornuk MbBY JIO IIJ1O
«ITouck» MOXET OBITH MPUBJICUCH K JUCIUIIMHAPHOW WIJIM MHON MPETYCMOTPEHHOM
3aKOHO/IATEeIbCTBOM OTBETCTBEHHOCTH.



1.7.KoHTposib 3a OCYLIECTBICHUEM Yy4Y€Ta, pA3MHOXKEHUS, XpaHECHUA W
ucnosib3oBanus JlokymeHntoB ¢ rpudom «JICII» BoznaraeTcst Ha cekperaps yueOHOi
YaCTH.

1.8.Pa6otHuxku MBY J1O0 IIJIO «Ilouck», umeromue OTHOIIEHHE K padboTe C
Hoxymentamu «JICID» moikHBI OBITH B 00S3aTE€IBLHOM MOPSIKE O3HAKOMIICHBI C
HAaCTOsIEH NHucTpykuuen, yCTaHaBJIMBAIOLIEH HOPSAIOK paboThI c
JOKYMEHTHPOBAaHHOM MH(OpManueld orpaHM4YeHHOro pacrnpocTtpanenus B MBY J1O
O «Ilouck». PaboTHUKaM (IOJKHOCTHBIM JIUIIAaM), paboTatouuM ¢ JlokymeHTamMu
«ACII», 3ampeniaercss cooOIIaTh YCTHO WM MNUCBMEHHO KOMY OBl TO HHM OBLIO
CBEJIeHUs, coieprKanuecs B 3TUX JJokyMeHTaX, €Clii 3TO HE BbI3BIBAETCS CIYXKEOHOU
HEOOXOIUMOCTHIO.

2. Tlopsimiok paboThI C TOKYMEHTaMHU.

2.1.JlokymeHThl, coxaepxamue KoHpuaeHuuaabHyro wundopmanuo (LACII)
nevyaralTcs Ha pabouuMx MeCTax JOJKHOCTHBIX JIMI[ (MCIOJIHUTENEH) C y4eToM
TpeOOBaHUI TEXHUYECKOU 3aIIUThl HH(OPMAIUH.

2.2.Ha JlokymeHTax, cojepkamux KoH(UACHIMAIbHYIO UH(OpPMAIHIO,
npocrtasisieTcs orpannuutenbHas noMmerka JICII. VYka3zanHas momeTka M HOMED
AK3EMILIAPA MPOCTABIIAIOTCA B IPABOM BEPXHEM YIIy IIEPBOMl cTpaHuLbl JJoKyMeHTa,
Ha OOJIOKKE M TUTYJIbHOM JHcTe JlokymMeHTa, a TakXe Ha TEpBOM CTpaHUIE
COMPOBOJUTENHHOIO MUchMa K 3TUM JlokymenTtam. HeoOxoaumocTh mpocTaBieHUs
JCII na Jokymenrtax omnpenenserca aupekropom MBY JJO IO «Ilouck» wunm
JIMLIOM €ro 3aMEHSIOIINUM, MOAMNUCHIBAIOIIUM WA YTBEPKAAIOIINUM TOKYMEHT.

2.3.Peructpanius  moanucanHeix  JlokymentoB  JICII  ocymecTBiseTcs
JOJKHOCTHBIMU JTUIIAMU  (MCIIOJIHUTENSIMU), KOTOPHIM TIOPYYEH TMpPUEM U Y4YeT
HecekpeTHo JlokymeHnTanuu. [Ipu He3HauuTenbHOM 00bemMe Takux JJokymeHTOB (10
500 peructpauuii B KaJICHIApHBIA TOJ) pa3pelIaeTcsl BECTH HMX PETHCTPALMIO B
YUETHBIX (pOpMax COBMECTHO C APYTMMH HECEKPETHBIMU JloKyMEeHTaMHu.

2.4.Peructpanmonnbiii Homep [loxkymenrta JICII mpemocTtaBisercs B IMO3UIUH,
npenycmotrpennort Omankom JICII, k HOMepy mobGamisercs mometrka «JIMCy». B
ocranmsHOM  odopmiienue JlokymentoB JICII ocymectBiseTcss B TOpsIKe,
yctaHoBieHHOM B MBY /1O IIJIO «Ilouck» ayist JIOKyMEHTOB OTKPBITOTO XapaKTepa.

2.5.YcrnoBus  xpanenusi JlokymentoB ¢ momerkort JICII  momxHbBI
MpenoTBpaIiaTh CBOOOAHBIN HOCTyn K HUM. Bbimada (mepemada) JoxymentoB J[CII
IIPOU3BOJUTCS IO POCIIUCH.

2.6.Pazmuoxenue (tupaxupoBanue) JlokymentoB ¢ momerkoirt JICII
MIPOU3BOJUTCS TOJBKO C MUCBMEHHOro paspemieHus nupekropa MbY JIO IO
«ITouck».

2.7.11lepecbuika [loxkymenToB JICII B qpyrue opraHuzaii Mpou3BOAUTCS Yepe3
«IToury Poccuny - 3aKa3HbIMHU WIH LIEHHBIMU MOYTOBBIMHU OTIIPABICHUSIMH.

2.8.Vcnonnennsie Jlokymentsl JICII rpynmupyroTcs B iefa B COOTBETCTBHH C
HOMEHKJIaTypoil aen. Ilpu 3ToM B HECEKpPETHBIX JEIONPOU3BOJACTBAX HA OOJIOKKE
Jena, B KOTOPOE NOMEIICHBbl TAKWE JOKYMEHTBI, TAKXKE MPOCTaBISETCS MOMETKA
JCII.

2.9.Vauuroxxkenne mokymenta JICIl mpousBomuTCS MO aKTy TO HMCTCUCHUH
CPOKOB XpaHEHHS] WJIM MO MUHOBAaHUM B HUX HAJOOHOCTU. DKCHEPTU3Y U OTOOp K
YHUYTOXEHUIO J{OKyMEHTOB, C(OpPMUPOBAHHBIX B Jiefla, U KOH(PUICHUIUATIBHOU



uH(popMaIM TPOU3BOAUT KOMHCCHS, HasHadaemas aupekropom MBY JIO LIJIO
«Ilouck».

2.10. Tlepenaua loxymenTtoB u aen ¢ nometrkoil JICII ot ogHOro paboTrHHKa
Ipyromy ocyuiectnisiercs ¢ pazpemenus aupekropa MbY /10 IO «Ilouck».

2.111lpu cMeHe pabOTHMKAa OTBETCTBEHHOIO 3a  JIEJIONPOU3BOJICTBO,
COCTaBJsieTCA aKT mpueMa - caadn AokymeHToB J[CII, yTBepkaaeMblii JUPEKTOPOM
MBY 10 IO «Ilouck».

2.12 I1posepka Hannuus gokymeHToB JICII mpousBoaAUTCS HE pexe OAHOrO pas
B I'0Jl KOMHUCCHEW, HA3HA4YaeMOM IUPEKTOpOM. B cocTaB KOMHCCUM BKIIHOYAETCS
pabOTHUKH, OTBETCTBEHHBIE 32 YUET U XpaHeHHe JJOKyMeHTOB.

2.13.Pe3ynbratel npoBepku Hanmuuusa JlokymentoB [JCII odopmisaioTcss akToM.
Ha ocHoBanuu akta 00 yTpaueHHbIX JlOKyMeHTax JenaroTcsi COOTBETCTBYIOIIHE
OTMETKHM B y4eTHbIX (popmax. O dakrax yTparbl KOHPUAEHIUANIbHBIX [[OKyMEeHTOB
aub0 paszriameHus KOH(UIEHIUAIbHOM HMHQOpMAlMU CTaBUTCS B H3BECTHOCTD
nupektop MBY JIO IO «Ilouck» u Ha3HayaeTcsi KOMUCCHS ISl pacClieloBaHUA
OoOCTOSITENBCTB ~ yTpaThl  WJIM  pasriamieHus.  Pe3ynbTarel  pacclieloBaHUS
nokisanbiBatotTcst gupekropy MBY 10 IO «ITouck».
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®opma KypHajia yyera HCXOASAIIMX JOKYMEHTOB, COAEPKANUX HHPOPMALUIO

OrPAHUYEHHOI0 PACIIPOCTPAHEHUS

KYPHAIJI
ydera UCXOJSIIHX JOKYMEHTOB, COJep KalIuX HH()OPMAIIUIO OrPAaHHYUTEILHOTO PACTIPOCTPAHEHUS
(moxymeHnToB ¢ momeTkoi "J[nst ciyxe0HOro mojas30BaHus")

1 crpanuta
TMopsiakoBsIit Buja u kparkoe TMoapasnenenue OrtneuaraHo Pacnucka Pacnucka B
HoMep. cojepxKaHue n pamuins Kosinuecrso Kosinuecrro HCTIOJTHUTEJIS B MOJTy4eHHH OT
OrpaHnynTe/IbHAsS HCTIOJTHUTEJISI IK3eMILISIPOB JINCTOB B NoJTy4eHUH WCTIOJTHUTEJISt
nomertka. Jlara IK3EMILIsIpe 0TNEYaTAHHOI0 | JAOKYMEHTa, JaTa
perucTpanuu JAOKYMEHTa, 1aTa
1 2 3 4 5 6 7
2 cTpaHHIa
OrnpagJieHo Pacnucka Pacnucka Pacnucka | Ilpumevyanue
Kyna, Homepa Homep pabdoTHuKa, pabdoTHuKa, 0
KOMY | 9K3eMILISIpOB | CONMPOBOAMTENHLHOr0 | OTBETCTBEHHOIO | OTBETCTBEHHOI0 | NpoOBepKe
nucbMa, aTta 3a y4yeT, HOMep 3a yuer, 00 HATHY S
U aTa aKTa 00 YHHYTOKEHHH JAOKYMEHTa
YHHYTOKEHHH
8 9 10 11 12 13 14
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®opma KypHasa yyera BXOASAUIUX JOKYMEHTOB, COAEPKAIINX HH(POpMaLIHIO
OrPAHMYECHHOI'0 PACIIPOCTPAHEHUS

KYPHAII
ydera BXOSIIUX TOKYMEHTOB, CO/IEpKalInX HHPOPMAIHIO OTPaHUINTEIBHOTO PacIIpOCTPaHEHHSI
(moxymenToB ¢ momeTkoit "/{ng cmyxe6Horo noas30BaHus")

1 crpanuta
IopsiankoBbIii HOMep Homep OTKyAa nocTynui Buja noxymenTa u KoJinuecTBo JHCTOB
(BxoasIIMiT). MOCTYNUBIIET0 KpaTKoe JOKyMeHTa NPHJI0KEHUSI
OrpaHuyuTe/IbHas nokyMmeHTa. Jlara. coiep:kaHne
noMeTka. /lara
perucTpanuu
1 2 3 4 5 6
2 cTpaHMIA
HUcnoaHureb, Pacnucka Howmep u 1aTa akra OTMeTKa 0 Ipumeuanue
pacnucka, 1aTa paboTHuUKA, 00 YHMUYTOKEHUH. npoBepKe HATHYHUSA
OTBETCTBEHHOIO 32 JOKYMEHTOB
y4er B OJy4eHHH
JIOKYMEHTA 0T
ucnoJHurTed. Jlara.
7 8 9 10 11
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®opMa AKTa 0 BblJIeJICHUH K YHUYTOKEHUIO JOKYMEHTOB M JieJI, COAePKAIUX
UH(POPMALHI0 OTPAHUYHUTEIBLHOI0 PACHIPOCTPAHEHUSA

AKT Ne
O BBIACTICHUHN K YHUYTOXCHUIO JOKYMCHTOB U [I€J1, COACPIKAIINX I/IH(I)OpMaHI/IIO OrpaHUYUTEIIBHOI'O
pacnpocTpaHeHHUs

« » 202 T r.Hedretoranck
OcHoBaHue: pukas (pacropsiKeHne) oT «__ » 202 1. Ne
CocraBiieH: SKCIIepPTHON KOMUCCHEN
IIpencenarens KOMUCCUU:
UneHbl KOMUCCUH:
1.
2.
3.
IIpucyrcrBoBanu:
IIpencenarens KOMUCCUU:
HJieHbI KOMHCCHH:
1.
2.
3.
Komuccust, pykoBoACTBYsCh NEepedHEM (Ha3BaHME MEPEYHS) , 0TOOpana K yHU4TOXEHUIO, KaK He

UMEOIEe HAYYHO-UCTOPUYECKON T[EHHOCTH W YTpaTUBIIHME MPAKTHYECKOE 3HAYCHHE, CICAYIONINE JeNa W
nokymerTsl MBY J10 LIJIO «Ilonck»

N Tloner 3aroyoBOK jaena Homep| Homep KomuuectBo | Cpoku xpanenus u  |[Ipumedanue
/7] TOKYMEHTOB | (TPYIIIOBOM 3ar0JOBOK  [OMHCH| €X.Xp. IO eln. xp. HOMepa cTaTel 1o
JOKYMEHTOB) OINCH MIEPEYHIO
1 2 3 4 5 6 7 8
Hroro ell. Xp. 3a T'OJIbI.

(tmpamu 1 IPOITUCEHIO)

[Ipencenarens komuccuu:
UsneHbl KOMHCCHUH:

1.

2.

3.

JdoxkyMeHTBI

(crioco® yHUUYTOXKEHUST)

HpeZLCCZLaTCHB KOMUCCHUU! OO CH
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