MYHULUITAJIBHOE BIO/KETHOE YUPEXIEHUE
JOHOJIHUTEJIBHOI'O OBPA3OBAHUSA «IIEHTP
JOINOJHUTEJIBHOI'O OBPA3OBAHUA «ITOUCK»

ITPUKA3
21.10.2024 Ne 270

O0 onpenesieHUN T0ZKHOCTHBIX JIML, MMEIOLIUX NMPABO J0CTYIA K CJIYy:KeOHOi
HHGOpMaLMU OIPAHUYECHHOI'0 PACIIPOCTPAHEHHS, COJAEPIKALEHCH B acnopre
0e3omacHOCTH 00beKTa (TEePPUTOPHH) U HHBIX JOKYMEHTAaX 00beKTa
(TeppuTOpHH), B TOM YHCIE CJIYKeOHOH HHPOPMALMH OTPAHUYCHHOI'0
pacnpocTpaHeHHus 0 NPMHUMAEMbIX Mepax 110 ero AHTUTEPPOPHUCTUHYECKOM
3alUIIEHHOCTH B MYHHIIMIIAJbHOM OI0’KETHOM YUYPe:KICHUHN
JAOMOJTHUTEIbHOr0 00pa3oBaHus «L{eHTp AOMOJTHUTEIbHOr0 00pa30BaHuA
«Ilouck»

Ha ocnoBanuu IloctanoBnenus IIpaBurensctBa PO ot 02.08.2019 r. Nel006
«O0 yTBepxkaeHUN TPeOOBaHUN K aHTUTEPPOPUCTUUYECKON 3AIUILIEHHOCTH 0ObEKTOB
(TeppuTopwHii), OTHOCAIIMNXCSA K chepe NesITeIbHOCTH MMHHCTEPCTBA MPOCBEIICHUS
Poccuiickoit ®enepaunu, u (opMbl mnacnopra O€30MACHOCTH OSTUX OOBEKTOB
(TeppuTopuil)», NpHKaza JAenapTaMeHTa oOpa30BaHUS aJMUHUCTpAIMM Tropojaa
Hedrerorancka ot 01.10.2024 Ne 624-n «O mpoBEACHUH KaTETOPUPOBAHUS U
aKTyaJIn3alid TaclopTOB OE30MaCHOCTH OOBEKTOB (TEPPUTOPHI) OpraHU3aIIHM,
MOJBEJIOMCTBEHHBIX ~ JIeapTaMEeHTy  oOpa3oBaHMsl  aJAMHHHCTPAllUd  Tropoja
Hedreroranckay, npukassiBaro:

1.OTBETCTBEHHOCTh 3a XpaHEHHE MacropTa 0€30MaCHOCTH U BEJICHUE KypHaIa
JBIDKEHUS TMacrnopTa 0e30MacHOCTH MYHHUIUIAIBHOTO OIOKETHOTO YUPEeKIACHUS
JOTIONHUTENbHOTO oOpa3oBanus «llenTp momosHuTensHOTO 00pazoBaHus «llomck»
(manee — MBY 10 IIJ1O «ITounck») ocTaBisio 3a COOOi.

2.0npeaenuTh MeCTO XpaHeHus macnopta Oe3omacHoctu MBY IO IO
«ITouck» — ceiid B kabuHeETE TUPEKTOPA.

3.Y1BepauTh mnpaBwia XpaHeHus mnacrnopta OezomacHoctu MBY JIO IO
«ITouck» cornacHo npunoxeHuto Nel kK 1aHHOMY MpUKa3y.

4.YTBepauth (opMmy KypHaia JBUWXKEHUs nacnopra 6e3omacHoctu MBY 10
O «Ilonck» coriiacHO NpUII0KEeHHIO Ne2 K JaHHOMY MpUKa3y.

5. OcymiecTBIsATh BhIIavy MAcropTa 6€30MacHOCTA BO BPEMEHHOE MOJIb30BAHHE
MO, POCIIUCH C OTMETKOM B KypHaJie IBUKEHUS MacCIopTa.

6. B cnydasx m3MeHEHHsS UCXOIHBIX JTaHHBIX WM HOPMATUBHBIX TPEOOBAaHUHN K
3aIUTe 00BEKTA U €T0 TEPPUTOPUHN HA3HAYUTHh OTBETCTBEHHBIX 32 KOPPEKTUPOBKY H
aKTyalIM3alldio TacrnopTa Oe30MacHOCTH yupexnaeHus AunmaxsepaueBy b.O.,
cekpeTaps yueOHoli yacTu, YcmaHoBy A.P., 3amecturens qupexropa.

7.Y1Bepauth IlonoxkeHne no 3amure ciry>keOHOM MH(pOpMallUd OTPAaHUYEHHOTO
pacopocTtpaHenuss B MyHununaisHoM MbBY 1O «IJJO «llouck» cormnacHo
npuiioxkeHnto Ne 3 K JaHHOMY MPUKa3y.

8.Y1Bepauts UHCTpyKIMIO 0 TOpsiiKe  oOpamieHus Cco  CIIy>KeOHOM
uHpopmarmet orpanumdyeHHoro pacnpoctpanenus B MBY JIO «JJO «Iloucky,
COTJIACHO MpUI0KEeHHIO Ne 4 K JTaHHOMY ITPUKA3y.



9.YTBepauts popmy KypHana ydera MCXOASIIUX JOKYMEHTOB, COIEpKAIIUX
UHGOPMAIIMIO OTPAHHMUEHHOTO PACHpPOCTPAaHEHUs, COTJIACHO MpUiIOkKeHHI0 Ne 5 K
JAHHOMY IIPUKa3y.

10.YTBepauts opmy XKypHana ydeTa BXOMSIIUX JTOKYMEHTOB, COACPIKAIIUX
UHGOPMAIIMIO OTPAHHMUEHHOTO PACHPOCTPAaHEHUs, COIVIACHO MpHiIokeHuio No 6 K
JAHHOMY MPUKA3y.

11.YTBepauts popMy AKTa O BBIACICHUHU K YHUUTOKEHHUIO JOKYMEHTOB U J€,
collepKaluX ~HHGPOPMALMIO  OTPAHUYUTEIBHOTO  PACHpPOCTPAHEHHUS, COTJIacHO
npuiokeHuto Ne 7 Kk JaHHOMY IIPUKa3y.

12.Pa3pemiuth  1OCTYynm K  CIy)KeOHOW  HMH(pOpMalUd  OTPaAaHUYEHHOIO
pacmpocTpaHeHus, cojepxaiieiics B macnopte Oe3omacHoct MBY IO IIJIO
«Ilouck» W HHBIX JOKyMEHTaX, B TOM 4YHuCJIe CHOykeOHOil uHpopManuu
OTPAaHUYEHHOTO0  pPACOPOCTPAHEHHs] O  NPUHUMAEMBIX  Mepax MO  €ro
AHTUTEPPOPUCTHYECKOM 3AMUIIEHHOCTH CICIYIOIINAM JOKHOCTHBIM JIMLAM:
- Muxynsa B.H. — nupektop MBY 10 «I1O «ITouck»
- YcmanoBa A.P. — 3amecTuTeNb JUPEKTOpA
- ®omuHa FO.U. — cienuanuct oTaena Kaapos
- AnmnaxsepaueBa b.3. — cekperapp yueOHOI YacTu.
13.Cuutate yTpaTuBmiUM cuily npukaz oT 24.05.2022r. Ne§2 «O6 ompeneneHuu
JOJDKHOCTHBIX  JIMI], HMMEIOIUX TIPaBO JIOCTyNMma K CIOykeOHOM wuHbopMaiuu
OTPAaHUYEHHOI'O PACIPOCTPAHEHMs], COJEpXKalleicss B Macrnopre Oe30MacHOCTH
o0BbeKTa (TEPPUTOPUHM) M MHBIX JOKyMEHTaX OO0BbEKTa (TEPPUTOPHH), B TOM YHCIIEC
cirye0HoM MHGOPMAIIMK OTPAHUYCHHOTO PACIPOCTPAHEHUS O IPUHUMAEMBIX Mepax
M0 €ro aHTUTEPPOPUCTUYECKON 3aIMUIIEHHOCTH B MYHHIIMMAIBHOM OIOKETHOM
YUpPEKIACHUU  JIONIOJIHUTENbHOTO  oOpazoBanusi  «lleHTp  MOMOJHUTENHHOTO
obpazoBanus «Ilouck.

14.AnnaxBepaueBoid b.3., cekperapro ydyeOHOW 4acTd, JOBECTU COJEpPKAHUE
JTAHHOT'O MPUKa3a 10 OTBETCTBEHHBIX pA0OTHUKOB B TPEXTHEBHBIN CPOK.

15. KoHTpOoJIb 32 UCIIOIHEHUEM MPUKa3a OCTaBJISIO 3a COOOM.

I[HpeKTop MBy .EI'O LLEI'O MoanucaHo uMdppPoBoOI NOANNCHIO: B.H. MHXyHH

MBY 10 L0 "MOUCK"

" ﬂ O I/l C K" [lara: 2025.06.02 16:21:59 +05'00'

Hcn. Annaxsepauesa b.3.
Ten:24-60-74



[Tpunoxenue Nel

K [IPUKa3y MYHHULUIIATBHOIO OFOIPKETHOTO YUpEXKICHUS

JOTIOTHUTEIbHOTO 00pa3zoBanus «LenTp nonoaHurensHoro oopazosanus «llouck»
ot 21.10.2024 Ne 270

IIpaBuia xpaHeHusi macnoprTa 6€30MaCHOCTH MYHUIIUNAJIBHOTO OKIZKETHOT O
yupe:KIeHusi JONOJTHUTEIbHOro o0pa3oBanus «LleHTp 10nOTHUTETBLHOTO
oopa3zoBanus «Ilouck»

l1.ITacopT 0Oe30MacHOCTU SBISIETCS YacThl0 OOIIEro KOMILJIEKCa Mep IO
MPOTUBOJEHCTBUIO TeppopusMmy. PaszpaboTka mnacmopra 0€30MacHOCTH O00bEKTa
(TeppuTOpUHU) MYHHUIIMOAIBHOTO OIOKETHOTO  YUPEXKACHHS JIOMOJIHUTEIBHOTO
oOpazoBanus «llentp pomnomHutensHoro odpaszoBanus «llouck» (ganee — MBY J1O
IO «Ilouck»), Haxomsmierocs B BEACHUU QJAMUHUCTPALUU MYHUIUIIAIBHOTO
oOpazoBanusi ropon Hedreroranck (manee — IlacmopT), OCyIIECTBIsSETCS B
COOTBETCTBUM C TpeOOBaHUAMM (elepalbHbIX HOPMATUBHBIX ITPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX MOPSATOK UX Pa3pabOTKH.

2.KomnuectBo 3k3emIusipoB llacmopra TOMKHO CTPOro COOTBETCTBOBATH
TpeOOBAHMSIM HOPMATHUBHO-ITPABOBBIX AKTOB.

3.11epssrit sx3emiuisap [laciopra XpaHUTCS B OpraHU3aluu, SKCIUTYyaTHPYIOIIEH
O0BEKT, B METAUIMUYECKOM, 3allMpaeMoOM Ha KoY ceiide miam mkady, KoTopbie
00ecCIeuynBal0T HEBO3MOKHOCTh OECIPENSATCTBEHHOTO JOCTyMa MOCTOPOHHUX JIMIL K
JOKyMEHTY. XpaHEHHE MachopTa OE30MacCHOCTH OCYIIECTBISETCS OTACIBHO OT
JIOKYMEHTOB OOIIEro Ha3HAYSHHUS.

4.BTopoil 3K3eMILIsAp NepeaaéTcs Ha XpaHEHUE OTBETCTBEHHBIM JOJKHOCTHBIM
JUIaM  YYPEXKJICHUM, yKa3aHHbIX B TPEOOBAHUSX HOPMATHUBHO-NPABOBBIX AaKTOB,
ONPEAENSIOUMX MOPSAOK pa3padoTku [1acropToB 1 ero pacChUIKH.

5.ITacniopT siBAsieTCS TOKYMEHTOM [UIsl CIIY>K€OHOro MOJIb30BaHUs (nanee -
JCII), no3ToMy KaXkAbli 53K3EMIUISIp MPOHYMEPOBBIBAETCS M IMPOIIMBAECTCS.
[TacnopTa cocTaBisitOTCA B TMe4aTHOM Buje. He momyckaroTcs pyKONUCHBIE
WCTIPABJICHHS.

6.Iupextop MBY 10 IIJIO «Ilouck» HECET MEepCOHAIBHYIO OTBETCTBEHHOCTD
3a cobmoneHne pexxuma xpaneHus [lacmopra u q0mMycK K HEMY yHOJIHOMOYEHHBIX
COTPYJHUKOB, YCTAHABIMBAECT IE€PEUYCHb JOJLKHOCTHBIX JIMI[, HUMEIOIIUX TMPaBO
3HAKOMUTBCS M PpaboTaTh C TMACIOPTOM OE30MacHOCTH M JOKyMEHTaMHU €ro
KAcalolllUXCs; 3aKpeIvisieT NEePCOHANIbHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh
nacrnopta 0e30MacHOCTH U COOTIOJICHUS MOPSAKA 00paIleHNs C HUM B JOJIKHOCTHBIX
WHCTPYKIMSAX YKa3aHHBIX JOJKHOCTHBIX JIMII.

7. KonupoBanue [TacnopTa 1eJInKoM WIM OTACIBHON €T0 YacTH, B TOM YUCJIE B
aneKkTpoHHOM Buje Ha USB- (umm-nakonurenu, CD-aucku u T.1., iepeaada 0gHOTO
WM HECKOJBKUX €ro SK3eMIUBIPOB (PU3UUECKUM JHIAaM, JOJKHOCTHBIM JIMIIAM
OpraHu3alyi, He UMEIOITUX MTOJTHOMOYMM Ha JIOCTYN K CBEJICHUSIM, COJEPKAIINXCS B
[TacniopTe, 3anpeiieHsl.

8.Ilepenaua [lTacnopra WM €ro KOMMPOBAHUE, B TOM YMUCIE B AJIEKTPOHHOM
Buje Ha USB-¢usm-nakonurenu, CD-aucku # T.1., U1 IPeI0CTaBICHUS CTOPOHHUM



OpraHu3alysIM U BEJOMCTBAM BO3MOKHA B UCKIIFOUUTEIIbHBIX CIydasiX HA OCHOBAHUU
o(HUITHATHHOTO 3aIIPOCa CTOPOHHEH OpTaHU3AIIHH.

9.KommbroTep, HHBIE CPEACTBA aBTOMATH3AIMH WH(POPMAITMOHHBIX MPOIIECCOB,
Ha KOTOPBIX pa3padaTeiBaeTcs U xpaHuTcs [lacmopT, 10KeH UMETh YCTaHOBICHHBIH
napoJib jocryna. JIocTyn mocTOpOHHUX JIMI] K YKa3aHHBIM TEXHUYECKUM CpPEJICTBaM
3anpenieH. OTBETCTBEHHOCTH 3a HEJIONYIICHUE BO3MOXKHOTO
HECAHKIMOHUPOBAHHOTO JIOCTYIA K 3JIEKTPOHHBIM BepcusaM Ilacnopra Bo3znaraercs
Ha qupekropa MBY J1O IO «Touck».

10.ITacnopT ¢ WUCTEKIIMM CPOKOM JIEUCTBUA TMOJJIEKUT XPAHCHHUID U
YHUYTOXXEHUIO B TOPSIIKE U B CPOKH, YCTAHOBJICHHBIE TPEOOBAaHUSMU HOPMATUBHO-
MIPABOBBIX aKTOB, UX ONPEACIISIONINX.

11.Padotatommum ¢ Ilacmoptrom  (co  chmyXeOHbBIMH  JOKYMEHTaMH
OTPaHUYEHHOr0 pacmnpocTpaHeHuss ¢ rpudom orpanuueHus npocryna «JCII»)
JIOJDKHOCTHBIM  JIMIIaM  3alpeliaeTcss cooOlaTh YCTHO, MUCbMEHHO WJIM HWHBIM
CcrIoco0OM KOMY OBbI TO HU OBLIO CBEJICHUS, COAECPKALIUECS B 3THUX JOKYMEHTaX, €Cln
ATO HE BBI3BAHO CIIYKEOHOI HEOOXOIUMOCTHIO.

12 .3anpemaercs MCHOJIB30BaTh CIIYKEOHYIO HH(DOpPMALUIO OTPaHUYEHHOTO
pacripoctpaHeHus ¢ rpudom orpannueHus goctyna «JCID» 1aas  OTKpBITBIX
BBICTYIUICHUA WM ONyOJMKOBaHMS B CpPEACTBAX MaccoBOMl HHQOpMaIuu,
HKCIOHUPOBATh TAKWE JOKYMEHTHI M WU3JaHUs HA BBICTABKax, IEMOHCTPUPOBATH HUX
Ha CTEHJaxX M T.I., a TaKXKe pa3MellaTh B COCTaBe HH(POPMAIMOHHBIX PECYPCOB
MEXIYHApOaHOU ceT WHTepHEeT WIM WHBIM CHOCOOOM CO37aBaTh YCIIOBUS IS
HEKOHTPOJIUPYEMOTO JOCTYIA K HUM.

13.Csenenus, conepsxkamuecs B [lacropre, 6e3 cankuuu gupexkropa MBY J10
O «Ilouck» He moaJiexkaT pa3riialieHuto (pacpoOCTPaHEHHIO).

14./Iom>KHOCTHOE JIMLIO, TPUHSABLIIEE pelleHue O HampaBieHun Ilacmopra
CTOPOHHHUM OpraHU3aIMsIM U BEIOMCTBaM, HECET MEPCOHATBbHYI0 OTBETCTBEHHOCTh 32
000CHOBaHHOCTb MPUHATOIO PEIICHMUS.

15.Beiroc ITacnopra 3a npenenst MBY JIO IO «Ilouck», 6e3 ciyxeOHOM
HEO0OXOIMMOCTH KaTErOPUUECKH 3amlpeliaeTcs.

16.BeimanHbiii Mo cay:keOHOW HEOOXOIMMOCTH MachopT 0e30MacHOCTH
MOJJICKUT BO3BPATY B TOT K€ JICHb. 3alUCh O BblJaye Macrnopra OE30MacHOCTH U
MOCJEAYIONIEM €ro IMpUEeME 3aHOCUTCS B KapTOYKy YyueTa BbIJJadyd MacriopTa
Oe3omacHocTH (KypHalle JIBIDKCHHUSI TIacmopTa Oe30MacHOCTH), B  KOTOPOWU
OTpa)XaroTCs CBEJICHUSI O JaT€ BBIJAYM MacmopTa 0€30MacHOCTH, KEM U KOMY BbIJaH
nacrnopt O€30MMacHOCTH, O KOJHMYECTBE JIMCTOB, O CpOKax BO3BpaTa Macropra
0e30macHOCTH, a Tak)Ke PaCIUCKa JIUIA, TOJYYHMBIIETO WJIM O3HAKOMUBIIETOCS C
MacrmopToM OE30MacHOCTH.

17.0 dakrax yrpaTel macmopTa Oe30macHOCTH JMOO  pas3TialieHUs
nH(popMalu, cojaeprKalleicss B macnopre 0e30MacHOCTH, CTaBUTCS B U3BECTHOCTH
JTUPEKTOp JiemapTaMeHTa o0pa3oBaHUs M MOJOAEKHOW TMOJMUTHUKH aIMUHHUCTPALIUN
ropoaa Hedrerorancka u yBeJOMIISIIOTCS TPAaBOOXPAHUTEIIBHBIC OPTaHbI.

18.3a pasrnamenue cBeneHuii, copepxkammxcs B Ilacmopre, ero yrpary,
nupektop MBY JIOLIZIO «Ilouck» MoeT ObITh NPUBJIEYEH K OTBETCTBEHHOCTH,
MPENYCMOTPEHHOU JIEHMCTBYIOIIAM 3aKOHOAATEILCTBOM Poccurickon denepanuu.



ITpunoxxenne Ne 2

K [IPUKa3y MYHUIUIAIBHOTO OIOPKETHOTO YUPEKIECHUS

JIOTIOJTHUTEIBHOTO 00pa3zoBanus «LlenTp gonomaurensHoro oopazosanus «Ilouck»
or 21.10.2024 Ne 270

dopma xypHaia aprwkeHus nacnopta 6e3omacaoctd MBY J10 /1O «Ilouck»

KYPHAIJI

JBmkeHns nmacopta 6e30MacHOCTH MyHHUIIUIIAIFHOTO OF0KETHOTO YUPEKACHUS JONOTHUTEITFHOTO
oOpazosanns «LleHTp momomauTensHOTO 06pa3zoBanms «llonck»

MopsiAKOBbIV [aTa KoMy BblaaH OtneyataHo Pacnucka B Pacnucka B
HOMep perucrpaumm [IOKYMEHT Konnyectso Konunuectso nony4eHnm BO3BpaTe
3K3eMNNsSpoB JINCTOB B oTrneyaTaHHoOro [OKyMeHTa
3K3emnnspe [IOKyMeHTa pata
fata
1 2 3 4 5 6 7




[Ipunoxxenne Ne3
K IPUKa3y MyHUIMIIAIBLHOTO OI0/KETHOTO YUPEKICHUSI
JOTMOJTHUTENBHOTO 00pa3oBanus «LleHTp gonoixHuTenbsHOTO 00pasoBanust «llonck»

o1 21.10.2024 Ne 270

IHoJi0:kenune Mo 3ammTe CJIy:Ke0HO0i HHPOPMALMH OTPAHUYEHHOT 0
pacnpocTpaHeHusi B MyHHIMIIAJIbHOM OIOIKETHOM YUPeKACHUH
JAOIOJIHUTEJIbHOr0 00pa3oBanns «LleHTp 10MOJIHNTEILHOr0 00pPa30BaHUA
«Ilouck»

1.001me nosoxKeHus

1.1.Ilomoxkerrie © moOpsAaKe oOpameHuss co Cciy)keOHoW wuHpopMmaren
OTPAHUYCHHOIO PACHPOCTPAHEHUS B MYHHUIUMNAIBHOM OOPKETHOM YUPEKICHUU
JIOTIOJIHUTENBHOTO 00pa3oBanus «lleHTp gomosHUTENBHOTO 00pazoBanus «llomck»
(manee — MBY JO IJO «Ilouck») ompeaenseT MOPAJIOK OOpalieHuss co
CIIyKEOHBIMU  JOKYMEHTaMH,  COJEpXAallUMH  CIyXeOHylo  uHGMOpMAIIIO
OTPaHUYEHHOI0 JOCTYyMa (paclpoCTpaHEHHUs) C y4eToM MoJioxkeHuit deneparbHOro
3akoHa OT 27.07.2006 roma Ne 149-®3 «O6 wundpopmanuu, HUHGOPMAIMOHHBIX
TEXHOJIOTUSIX W O 3amuTe uHpopmanun», [locranoBnenust IlpaButenscta PO ot
02.08.2019 1. Nel006 «OO6 yTBepkIeHUU TPEOOBaHUI K AHTUTEPPOPUCTUUYECKOU
3aIUIIEHHOCTH OOBEKTOB (TEPPUTOPHUIl), OTHOCIIIMXCA K cdepe aesTenbHOCTU
MunuctepcTBa mnpocBenieHuss Poccuiickoit ®denepanuu, u (opMbl Tacmnopra
0€30MacHOCTH 3TUX OOBEKTOB (TEPPUTOPHIA)».

1.2.K cnyxxeOHol uHGbOpPMAIMU OTPAaHUUYEHHOT'O PACHPOCTPAHECHHS] OTHOCHUTCS
HecekpeTHas uHpopmanus, kacatomascs aearenbHocty MBY JIO IJIO «Iloucky,
OrpaHMYEHHE  Ha  PACIPOCTPAHEHHE  KOTOPOM  JMKTYeTCs  CIIyKEOHOWU
HeoOxoauMmocThlo. Ha  gokymeHTax, cojepkamux ciiy)keOHyro HH}opManuio
OTPaHUYECHHOTO PACHpPOCTPAHEHHS, MpOCTaBiseTcss mnomeTrka «Jlis cmykeOHOro
MOJIb30BAHUS».

2.Karteropuu MODKHOCTHBIX JIUII, YIMOJHOMOYEHHBIX TEpeaaBaTh CIIYXKEOHYIO
uHbOpMaITHIO.

2.1.YcraHoBiEHBI CIEeAYIOIIUE KaTeropuu JOJKHOCTHBIX T,
YIOJIHOMOYEHHBIX MEepeIaBaTh CIyKeOHYI0 HH(OPMAITUIO:

- Muxyns B.H. — Jupektop MBY 10 «II1O «ITouck»

- YcmanoBa A.P. — 3amecTUTeNb JUpPEKTOpa

- ®omuHna FO.U. — cneunanuct otaena Kaapon

- AnnaxsepaueBa b.3. — cekperapp yueOHOI YacTu.

2.2. JIoJOKHOCTHBIC JIMIIA, TPUHSBIINE pEIIeHHe 00 OTHECEHUHU CIy>KEOHOM
nHpopMaIuu K pa3psgy OTPAaHUUCHHOTO PACIpPOCTPAHEHHUsS, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTb MPHUHSTOrO pEIIeHHs. 3a pasrialleHue
ciry)e0HOM nH(pOpMAIUK OTPAHUYECHHOTO PACIIPOCTPAHCHHUSI, 32 HAPYIIICHHUE MOPSIKa
oOparieHusi ¢ JTOKyMEHTaMU, COACPIKAIIUMHU TaKylo HH(POPMAIUIO, OTBETCTBCHHBIC
JIUIAa MOTYT OBITh PUBJICUEHBI K TUCIUIUIMHAPHON OTBETCTBEHHOCTH.

3.I10puém, yuér (peructpauus) ITOKYMEHTOB, COJEpKalIMX HH(OPMALUIO
OrPaHUYEHHOI'O PAaCIpPOCTPAHEHUSI.



3.1.Ilpuem, yuer (peructpauus) IOKyMEHTOB, COAEpXkalluX HWH(GOPMALUIO
OTrPaHUYEHHOTO PACTIPOCTPAHEHHUSI, OCYIIECTBIIAECT CEKPETaph yueOHON YacTH.

3.2.JIokyMeHTBI ¢ mOMeTKOU «JlJ1 c1y’keOHOT0 NOJIb30BaHUS»:

- CO3/1al0TCA Ha aBTOMAaTU3MPOBAHHOM pabodyeM MECTe C 3aKpBhITHIM JOCTYIIOM B
o011y HHGHOPMAITMOHHYIO CUCTEMY (JIOKAJIBHYIO CETh);

- Iepea0TCs OTBETCTBEHHBIM JIMIIAM MOJ PACIKCKY B 3all€YaTaAHHOM KOHBEPTE;

- IEPECHUIAIOTCS 10 NIOYTE 3aKa3HBIMH MIOYTOBBIMU OTIIPABIICHUSIMU;

- PETUCTPUPYIOTCS B CIIEHUAIBHOM KYPHAJIE;

- XpaHATCs B celde.

3.3.3anpemiaeTcss CKaHUPOBAHHE - BBEICHHE B CHUCTEMY JJIEKTPOHHOIO
JIOKyMEHTOO0OpOTa JJIEKTPOHHOM BEpPCUU  JIOKYMEHTOB ¢ MoOMeTKol  «Jls
CIIyKEOHOTO MOJIb30BAHUSD.

3.4.YHUYTOXKEHUE JOKYMEHTOB C MOMETKON «JlJisl CIy»KE€OHOro IMoJIb30BaHUSD,
YTPATHUBIIHUX CBOE MPAKTUYECKOE 3HAYEHUE, IPOU3BOJUTCS IO AKTY.

4. 3aKJIFOYNTEIIBHBIE TTOJOKECHUS.

4.1.Hacrossmme IlpaBmiia NEWCTBYIOT 10 NPUHATHS HOBBIX. M3MmeHeHns B
Hactosine [IpaBuiia moryt BHOcuThest B MBY 1O IIJ1O «Ilonck» B COOTBETCTBUH C
JNEUCTBYIOIIMM 3aKkoHoAaTenbCcTBOM Poccuniickon ®enepanuu u Ycrasom MbBY J10
10 «Iloucky».

4.2 .Hactrosimue IlpaBuna BHocsaTca B Homenknarypy aen MBY 1O II1IO
«Ilouck» © pa3mMemalTCsT Ha OQPUIMAIBHOM CalTe YUYpeKIEHUS B CETU
«HTEepHETY.
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NHcTpyKums 0 mopsiike o0pamieHus co cJay:ke0Hoii nHpopManmei
orpann4eHHoro pacunpocrpadnenusi B MBY 10 1O «Ilouck»

1.001me moJI0KEHHUS.

1.1.Hacrosimas WMHcTpykumst ompeneiser oOIui HOpsAAOK OOpaleHus c
JIOKYMEHTUPOBAHHOU cy>ke0HON MHGpOpMaIel OrpaHUYeHHOTO PaCIpPOCTPAHECHUS
U IpyTUMH MaTepHalbHbIMU HOocuTelsiMu uHpopmaiun B MBY J10 IIJIO «Ilouck».
TpeboBanus HacTosmel MHCTpYKIIMKM pacpoCTPaHIOTCS Ha OPSAOK oOpalieHus ¢
WHBIMU MaTe€pUaIbHbIMH HOCHUTEIIIMH CIIYK€OHOW MH(pOpMAIMi — OTPaHUYEHHOTrO
pactipoctpadeHus (hoTo, BUIEO U ayIUO U JP).

1.2.K  JOKyMEHTHPOBAaHHOM  CiIyK€OHOW HH(OpMaUUU  OTPaHUUYEHHOIO
pacnpocTpaHeHUs] OTHOCUTCS HECEKPETHAsI HH(POPMALIHS, Kacalolascs JeITeIbHOCTH
MBY N0 IO «Ilouck», orpanndeHus, Ha pacpoOCTPaHEHUE KOTOPOU TUKTYIOTCS
ciryeO0Hoi HeoOxoauMocThio. HeoOXoaumMocTh NMpUCBOEHUs AOKYMEHTam rpuda
«Jlnma cnyxkeOHoro mosb3oBanus» (mganee - JICII) ompenensieTcs UCMOTHUTEIEM U
JTOJDKHOCTHBIM  JIMIIOM, TOJIUCHIBAIOIIMM WM yTBEpKAaromuM J(OKyMeHT, B
COOTBETCTBHUM C MEPEYHEM BHUJIOB CIy:KEOHOM MH(OpMaLuU, KOTOPYIO HEOOXOAMMO
OTHOCHUTb K pa3psily OrpaHUYEHHOTO PACIPOCTPAHEHHUS (YTBEPKAAECTCS TUPEKTOPOM
MBY J10 IO «Iloucky).

1.3.K  JOKyMEHTHMpPOBAaHHOM  CiIyKeOHOW UWH(OpMaUMKU  OTrpaHUYEHHOIO
pacnpocTpaHeHUsl HE MOT'YT ObITh OTHECEHBI:

- IOKaJIbHbI€ HOPMATUBHBIE aKThl, 3aTPAaruBaoIIMe MpaBa U CBOOObI TpaXxaaH,

- onucanue ctpykrypsl MBY JIO 11O «Ilouck», ero dhyHKIMM, HANIpaBJIeHUS U
(bOpMBI e TEIBHOCTH, & TAKXKE €ro aJpec;

- JOKYMEHTBI, HaKalUIUBa€Mble B OTKPBITHIX apXWBax, HH(OPMALMOHHBIX
CUCTEMAaX, HEOOXOAUMBIE VISl peaTu3alluy MPpaB, CBOOO U 003aHHOCTEH rpak/iaH.

1.4.Iupexrop, nomkHocTHbie Juia MBY JIO IO «Ilouck», mpuHSBIINE
pelieHne 00 OTHECEHUU JAOKYMEHTHPOBAHHOW CilykeOHOUM MH(pOpMaluu K pa3psary
OTPaHUYEHHOI'O0 PACHPOCTPAHEHMS, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 32
000CHOBaHHOCTb IPUHSATOTO penieHus coOto/IeHne OTpaHUYEHUH,
npeaycMOTpeHHbIX M. 1.3. Hacrosmeid MHCTpykiuu, a Takke 3a 00eCleuYeHHOCTh
3alMTBl  HOCUTENEeW  MHGOPMAIMKM  OTPAHMYEHHOTO  PACHpOCTpPaHEHUS U
UCITIOJIb30BAHUS CPEICTB OPITEXHUKH MPU MOATOTOBKE ATUX TOKYMEHTOB.

1.5.lokyMeHTHpOBaHHAsS ciryxeOHas uHpopmanus OTPaHUYEHHOTO
pacnpoctpaHeHnust 06e3 cankiuu aupekropa MbBY JIO IIJO «llouck» u ero
3aMeCTHUTeJIel He OAJIEKUT pa3TialleHUIo (pacpOCTPAHEHHUIO).

1.6.3a  pasrmameHue  JOKYMEHTHPOBAaHHOM  ciykeOHOW — mHbOpMammu
OTPaHUYEHHOIO PAaCIpOCTPAaHEHHs, a TakXKe HapylIeHHWe Mopsaka oOpalleHus ¢
JTOKyMEHTaMH, COJAEpKalluMU Takyro wuHpopManuto pabotnuk MBY J1O IIJIO
«ITouck» MoxeT ObITh MPUBJIICUYEH K AUCUUIITMHAPHON WM WHOU MpPeryCMOTPEHHOMN
3aKOHOJaTEIbCTBOM OTBETCTBEHHOCTH.



1.7.KoHTponp 3a OCYLIECTBIECHUEM YY€Ta, pAa3MHOXKEHHUSA, XpPaHCHHUS U
ucnonp3oBanus JJokymentoB ¢ rpudom «/ICID» Boznaraercs Ha cekperapst yueOHO
YacTH.

1.8.Pa6otanku MBY IO IJIO «Ilouck», mmeromue OTHOIICHHE K padoTe ¢
Hoxymentamu «JICII» momkHBI OBITH B 0OS3aTEIBPHOM TMOPSAKE O3HAKOMIICHBI C
HACTOSAILIEH NucTpykuuen, YCTaHAaBJIMBAIOIIECH MOPAIOK padboThI c
JIOKYMEHTUPOBAHHOW MH(pOpMalMe orpaHM4YeHHOro pacnpocTtpanenus B MBY J1O
O «Ilouck». PaboTHrKaM (JOKHOCTHBIM JiMIIaM), paboTaroimuM ¢ JJokyMeHTaMu
«ICIl», 3ampemiaercsi cooOImaTh YCTHO WJIM THUCBMEHHO KOMY ObI TO HU OBLIO
CBEJICHUS, cojiepxKanirecs B 3TUX JlokyMeHTaX, €clid 3TO HE BBI3BIBAETCS CITYKEOHOM
HEO0OXOIUMOCTBIO.

2. I[Mopsiaok paGoThl C JOKYMEHTAMH.

2.1. JlokyMmeHTBI, cojepkanme KoHpuaeHanbHyo uHpopmaruio (JICII)
MeyaTaloTcss Ha pabOyuMx MecTax AOJDKHOCTHBIX JUIl (MCIOJTHUTENEH) C Yy4yeToM
TpeOOBAHMI TEXHUYECKOH 3alIUThl HHPOPMALIUU.

2.2.Ha [loxymeHTax, COAEpKaIMX KOH(PHUICHIHUAIBHYIO HHPOpPMALHUIO,
npocrasisiercs: orpanuuutenbHas nomerka JICII. YkasaHHas momeTka W HOMED
AK3EMIUISIPA NPOCTABIIAIOTCS B TPABOM BEPXHEM YTy MEPBOM CTpaHullbl JJokymeHTa,
Ha OOJIOKKE W TUTYJIBHOM JIMCTe J[OKyMeHTa, a TakKe Ha IEepBOM CTpPaHUIIC
COMPOBOJAUTENILHOTO MHUChbMa K 3TUM JlokymeHTam. Heo0XoauMOCTh TpocTaBiieHUs
JCII na Jlokymentax ompenensiercs aupekropom MBY IO IO «Ilouck» wnm
JIMLIOM €T0 3aMEHSIOIIMM, MOANUCHIBAIOIINM UJIM YTBEPKAAIOIINM JOKYMEHT.

2.3.Peructpaniuss  nmoanucanHbix  JlokymentoB  JICII  ocymiecTisieTcs
JOJDKHOCTHBIMU  JTUTIAMU  (MCTIOJIHUTENSIMUA), KOTOPHIM TIOPYYE€H MpPUEM U y4YeT
HecekpetHolt JlokymeHntanuu. [Ipu He3HaunTeIbHOM O0BeMe Takux JJOKyMeHTOB (70
500 peructpauuii B KaJCHAAPHBIA TOJ) pa3pelIacTcsi BECTHU WX PETUCTPaAlUI0 B
YYETHBIX (POpMaxX COBMECTHO C IPYyTUMHU HECEKPETHBIMU JIOKyMEHTaMHU.

2.4.Peructpanmonnbii Homep Jlokymenta JICII nmpegocTtaBisieTcs B MO3ULINH,
npeaycmotrperHoit Onankom JICII, k HoMepy nobGaBnsercss mometka «J[UC». B
octaibHOM  oopmienue JlokymentoB JICII ocymiectBisieTcss B MOpPSJIKE,
ycranoBiaeHHOM B MBY J1O I[/IO «Ilouck» mig JJOKyMEHTOB OTKPBITOTO XapakTepa.

2.5.YcnoBuss  xpanenusa JokymentoB ¢ nomerkod JICII  mgosmkHBI
penoTBpaIiaTh CBOOOIHBIN gocTyn K HUM. Bbigaua (nepegada) Joxymentor JICII
MIPOU3BOJUTCS MO POCIUCH.

2.6.PazmHoxenune (tupaxupoBanHue) JlokymentoB ¢ mnomerkoit JICII
MPOU3BOJIUTCS TOJBKO C MUCBMEHHOTO paspeiieHus aupekropa MBY 10 IO
«ITouck».

2.7 Ilepecoinka JoxkymentoB JICII B npyrue opranu3anuil IpOU3BOJUTCS Yepes
«IToury Poccum» - 3aKa3HBIMU WM [IEHHBIMU MOYTOBBIMU OTIPABJICHUSMM.

2.8.Ucnonuennsie Jlokymentsl JCII rpynnupyroTcs B zejla B COOTBETCTBUU C
HOMEHKIaTypor nein. [Ipu 3TOM B HECEKPETHBIX JIETONMPOU3BOJICTBAX HA OOJIOKKE
JieJia, B KOTOPOE MOMEIIEHbl TaKWE€ IOKYMEHTBI, TAKX€ IPOCTABIISIETCS IMOMETKa
JCIL

2.9.Yunuroxenne nokymenta J[CII mpousBomuTcss mo akTy IO HCTEYECHHUH
CPOKOB XpaHEHHsS WJIM MO0 MMUHOBAHMHM B HHUX HAJAOOHOCTH. DKCHEPTU3Y U OTOOp K
YHUYTOXEHUIO J[OKyMeHTOB, CHOpPMHUpPOBAHHBIX B Jelia, M KOH(MUICHIIUATHLHOU



nH(pOpMaIMU TPOU3BOAUT KOMUCCHS, HazHadyaemas aupektopom MBY JIO I1JIO
«ITouck».

2.10. Ilepenaua JloxkymentoB u nen ¢ nometrkoi JICII ot ogHoro paboTHuka
JIpyroMy ocyiectBisieTcs ¢ paspeuienus aupekropa MBY J10 IJIO «ITouck».

2.11.1Ipu cmeHe pabOTHHKA OTBETCTBEHHOIO 32  JIEJIONPOU3BOJICTBO,
COCTaBJISIETCS akT npuema - caaur AokymeHtoB J(CII, yTBepxkmaemblii TUPEKTOPOM
MBY J0 IO «Ilouck».

2.12.ITpoBepka Hanmuus JokyMeHTOB JICII mpon3BOauTCS HE pexe OJHOrO pas
B TOJl KOMHCCHEH, Ha3HA4YaeMOW AUPEKTOPOM. B cocTaB KOMUCCHM BKIHOYAETCS
pabOTHUKH, OTBETCTBEHHBIE 32 YUET U XpaHeHue JJOKyMEHTOB.

2.13.Pe3ynbratsl npoBepku Hanmuyusi JoxkymentoB JICII opopmisitoTcst akToMm.
Ha ocHoBanuu akta 00 yTpaueHHbIX JloKymMeHTax JenaroTcsi COOTBETCTBYIOIIHE
OTMETKHU B y4eTHbIX (popmax. O ¢akrax yTparsl KOHOUIECHIIUATHHBIX JOKYMEHTOB
an00 pas3riialmeHus KOH(HICHIUATbHON HH(POPMAlUU CTAaBUTCA B H3BECTHOCTH
nupekrop MBY JIO IIJIO «Ilonck» m Ha3Ha4yaeTCs KOMMCCHUS ISl PACCIIEIOBAHUS
OOCTOSITENBCTB ~ yTpaThl WM  pasrjalieHus. Pe3ynbTaTsl — paccieloBaHUS
noknaneiBaroTcsa qupexkropy MbY J10 LJIO «Ilonck».
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®opma KypHasa ydera HCXOASIIMX JOKYMEHTOB, co/iep:Kaliux nHGpopManuio

OrPAaHNYEHHOT0 PACHPOCTPAHEHUS

KYPHAIJI

ydeTa HCXOAIINX IOKYMEHTOB, COIEPKAMNX NH(HOPMAIHIO OTPAaHUYUTEIBHOTO PacIIPOCTPAaHEHHS
(moxymeHTOB ¢ moMeTKko# " J{ist ciry:ke0HOTO ToaB30BaHUA")

1 cTpanuna
TopsiakoBbIit Buja u kpaTkoe Moapasaenenue OrtneuyaraHo Pacnucka Pacnucka B
HOMeEp. cofiepikaHne U pamMuIns KoanuecTo KoanuecTso HCHOTHUTES B MOJIy4eHHH OT
OrpaHn4HTeIbHAS HCIOJTHHTEIs IK3eMILISIPOB JINCTOB B NOoJyYeHHH HCTIOJTHUTEIS
nomerka. Jlata IK3eMILIsApe OTHEYATAHHOIO | JOKYMEHTa, 1aTa
PerucTpanuu JIOKYMEHTA, 1aTa
1 2 3 4 5 6 7
2 cTpaHuIa
OrtnpasiieHo Pacnucka Pacnucka Pacnucka | Ilpumevanue
Kyna, Homepa Homep paboTHHKa, pa0doTHHKa, ]
KOMY | 9K3eMIUISIPOB | CONPOBOAMTENLHOr0 | OTBETCTBEHHOIO | OTBETCTBEHHOIO | NpOBepKe
NHCbMa, 1aTa 3a yueT, HOMep 3a y4erT, 00 HAJIHY U
U JaTa aKTa 00 YHUYTOXKEHHH | JOKYMEHTA
YHUYTOKEHHH
8 9 10 11 12 13 14
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®opma KypHasa yyera BXOAAIIMX JOKYMEHTOB, COAePKAIUX HHPopMALNIO
OrPAHMYEHHOT0 PACIIPOCTPAHEHUSA

XKYPHAII
yueTa BXOASIIHUX TOKYMEHTOB, COJAePKaINX HH(POPMALUIO OTPAHUIUTEILHOTO PACTIPOCTPaHEHHUS
(moxyMeHTOB ¢ moMeTKo# "JlJist ciry:keOHOTro MoJIb30BaHus")

1 cTpanuna
[opsakoBeIii HOMEP Homep OTKyaa noCTyNmHI Bun nokymenTa u KoJsinyecTBO JINCTOB
(BxoasLIMIA). MOCTYNHBIIET0 KpaTKoe JTOKyMEHTa TNPHJIOKEHHU S
OrpaHuuuTeIbHAS aokyMmeHnTa. lata. coep:kaHue
nomerka. Jlara
PerucTpanuu
1 2 3 4 5 6
2 cTpaHuIa
Hcnonnurens, Pacnucka Howmep u nara akra Otmertka o [pumeyanune
pacmmcka, 1aTa paboTHHKa, 00 YHHYTOKEHHUH. NMpoBepKe HATHYHS
OTBETCTBEHHOTO 32 JOKYMEHTOB
yueT B IOJTy4eHHH
JOKYMeHTa OT
HcnoJHuTe . JlaTa.
7 8 9 10 11
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dopmMa AKTa 0 BbljIeJIECHUN K YHHYTOKEHHIO TIOKYMEHTOB M JIeJI, COAepP KaAluX
HHGOPMALIMIO OTPAHMYHMTEIBLHOT0 PACIIPOCTPAHEHUS

AKT N

O BBIACJICHUU K YHHUYTOXCHHUIO TOKYMEHTOB U JI€JI, COACPKAIIUX I/IH(I)OpMaI_II/IIO OIrpaHUYUTECIIBHOI'O

pacnpocTpaHeHHs

202 T

« »

OcHoBaH#ue: TIpuKa3 (pacrnopspkeHue) OT «_ »

CocraBiieH: PKCIIEPTHON KOMHUCCHEN

IIpencenarens KOMUCCUU:
UJieHbl KOMUCCHHU:

l.

2.

3.

IIpucyrcrBoBanu:
[Ipencenarens KOMUCCUU:
UJieHbl KOMUCCHH:

1.

2.

3.

Komuccust, pyKoBOACTBYSICh TIEpEUHEM (Ha3BaHUE IIEpEYHs)

r.Hedreroranck

202 1. Ne

, 0To6pana K YHUYTOKCHUIO, KaK HEC

HUMCIOIINEC Hay‘IHO-HCTOpHIIeCKOﬁ HOECHHOCTU M YTPATHUBIIUEC MNPAKTUYCCKOC 3HAYCHHE, CICAYIOUIMUEC ACja U

nokymentsl MBY J10 IO «Ilouck»

N I'onst 3aroJyoBOK sena Homep| Homep KomngectBo | Cpoku xpanenus u  [[Ipumedanue
/m1{ TOKyMEHTOB | (TpYIIIOBOM 3arolOBOK  |omUCH| €x.Xp. IO el. Xp. HOMepa cTaTei 1o
JIOKYMEHTOB) OIIMCH LIEPEUHIO
1 2 3 4 5 6 7 8
Uroro el. Xp. 3a TOJIBI.

(mdpaMu 1 IPONUCHIO)

IIpencenarens KoMuccuu:
YJreHb KOMHUCCHM:

1.

2.

3.

JdoxkyMeHTBI

(cTI0cO0 YHHUYTOKEHUS)

IIpencenarens KOMUCCHUU:  TIOIIHUCH
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