MYHULUITAJIBHOE BIOJKETHOE YUPEXJIEHUE
JOHOJIHUTEJIBHOI'O OBPA3OBAHUSA «IIEHTP
JOINOJTHUTEJIBHOI'O OBPA3OBAHUA «ITOUCK»
I[TPUKA3

24.05.2022 Ne 82

OO0 onpenesieHNH TOJIKHOCTHBIX JIMI, MMEIOUIUX MPABO J0CTYINA K CJIYKeOHOH
HHGOpPMALMH OTPAHUYCHHOT0 PACIIPOCTPAHEHHS, COIEPIKALEICH B MACIOPTE
0e301acHOCTH 00beKTa (TEPPUTOPUM) U MHBIX TOKYMEHTAaX 00beKTa
(Tepputopuu), B TOM 4HCJI€ CIyKeOHOM NHPOPpMAIIUU OTPAHNYEHHOT 0
pacnpocTpaHeHHus 0 IPMHUMAEMbIX Mepax 0 ero AHTUTEPPOPUCTHYECKOI
3alMIIEHHOCTH B MYHUIIUTIAJIHLHOM OIO’KETHOM YUpPeKIeHNH
JTOTNOJHUTEIbHOT0 00pa3oBanus «L{eHTp 10MOIHUTEIBLHOT0 00pa30BaHUSA
«IHouck»

Ha ocnoBanuu IlocranoBnenust [IpaButensctBa P® ot 02.08.2019 r. Nel006
«O0 yTBepk)JAeHUU TPEOOBAHUM K aHTUTEPPOPUCTUUECKON 3AITUIIIEHHOCTH 00BEKTOB
(TeppuTopuit), OTHOCSIIMXCA K cdepe NeaTeaTbHOCTH MHUHHCTepCTBA MPOCBEIICHUS
Poccuiickoii ®enepanun, u (popmbl mnacmopra O€30MaCHOCTH 3THUX OOBEKTOB
(TeppuTopuil)», MpUKaza JenapTaMeHTa O0pa3oBaHUS U MOJOJEKHOW MOTUTHUKU
agqmuaUCTpanmu ropoaa Hedrerorancka ot 03.09.2019r. Ne279-m «O mpoBeneHun
KaTerOopupoBaHUs W  pa3pabOTKU MACMOPTOB  OE30MAaCHOCTH Ha  OOBEKTHI
(TeppuTopun) oOpa30BaTEIbHBIX OpraHU3ALMM, MOABEAOMCTBEHHBIX JlemapTameHTty
o0pa3oBaHusl U MOJIOAEKHOW MOJMUTUKK aJIMUHUCTpauuu ropoaa Hedreroranckay,
MIPUKAa3bIBALO:

1.OTBETCTBEHHOCTh 3a XpaHEHHWE MacropTa 0€30MaCHOCTH U BEICHUE JKypHaJIa
JNBUKEHUA TMacrnopra 0e30MacHOCTH MYHHULHUMAIBHOTO OIOKETHOTO YUYPEXKICHUS
JOTIOTHUTENBHOTO oOpa3oBanus «lLlenTp momomHutensHoro obpazoBanus «llouck»
(manee — MBY J10 IO «ITouck») ocTaBisito 3a COOOM.

2.0mnpenenuTh MecTO XpaHeHus mnacnopra Oe3zomacHoctu MBY JIO IIJIO
«ITouck» — ceiid) B kaOMHETE TUPEKTOPA.

3.Y1BepauTh mpaBmia XpaHeHUs mnacropTta OezomacHoctd MBY JIO IIJ1O
«ITonck» cormacHo npuitokeHuro Nel K TaHHOMY NpHKa3y.

4.YTBepauTh (HopMy KypHaja JBUXKEHHUs macrnopra 6e3zonmacHoctu MBY 1O
L0 «Ilonck» cornacHo npriioxkeHuto Ne2 Kk JaHHOMY IIPUKA3y.

5. OcylecTBIsATh BbIIavy MacrnopTa 6€30MacHOCTA BO BPEMEHHOE MOJIb30BaHUE
MOJ1 POCIHUCH C OTMETKOM B JKypHaJie ABUKEHUS NAcropTa.

6. B ciyyasx u3MeHeHUs] UCXOHBIX JTaHHBIX WM HOPMATUBHBIX TPEOOBAHUM K
3allUTe 00BEKTA U €r0 TEPPUTOPUN HA3ZHAYUTH OTBETCTBEHHBIX 32 KOPPEKTHUPOBKY U
aKTyalM3aluio macrnopra ©Oe3omacHocTd — yupexaeHuss TpymnukoBy JLH.,
CHEeLUaIKCTa 10 OXpaHe TpyAa, Y cMaHoBy A.P., 3amecturens aupexkropa no AXP.

7.Y1Bepauth [lonoxkeHne mo 3amure ciry>keOHON MH(pOpMaIUU OTPAHUICHHOTO
pactipoctpanenus B MyHununaisHom MBY 10 «JJO «Ilouck» coriacHo
npwiokeHuto Ne 3 K TaHHOMY TIPUKA3y.



8.YtBepaute UHcTpykiuio o mnopsiake  oOpamieHuss co  CIIyKeOHOM
uHpopmarmet orpanudyeHHoro pacnpoctpanenus B MBY JIO «JJO «Iloucky,
corjacHo npuioxeHuto Ne 4 Kk JaHHOMY TPUKA3Y.

9.¥V1Bepauts Gopmy KypHasia yyera MUCXOASMIMX JTOKYMEHTOB, COJIEpPKaIUX
UH(OPMAIUIO OTPAaHUYEHHOTO PACTPOCTPAHECHMSI, COTVIACHO TpuiiokeHuto Ne 5 k
JAHHOMY IIPUKA3y.

10.Y1Bepauth dopmy XKypHana ydera BXOIAMUX JOKYMEHTOB, COJEPIKAIIHX
nH(OPMAITUIO OTPAHUYECHHOTO PACTIPOCTPAHCHHS, COTJIACHO TpHIokeHut0o No 6 k
JAHHOMY TIPUKa3y.

11.YV1Bepauth hopMy AKTa O BBIICTICHUU K YHHUTOXXCHHUIO JIOKYMEHTOB U JIET,
comepkamux ~ WHGOPMAIMIO OTPAHUYUTEIHLHOTO  PACHPOCTPAHEHUS, COTJIACHO
npuiIokeHuto No 7 K JaHHOMY TIPUKa3y.

12.Pazpemmth  AOCTYN K  CIOykeOHOM  HMHQOpMAIMM  OTPaHUYCHHOTO
pacmpocTpaHeHus, cojepxariieiics B macmnopte Oe3omacHoctu MBY IO IIJ1O
«ITouck» W WHBIX JIOKYMEHTaX, B TOM 4YHCJIE CIykeOHOil uHpopManuu
OTPAHUYEHHOTO0  pPACOPOCTPAHEHHs] O  NPUHUMAEMBIX  MeEpax MO  €ro
AHTUTEPPOPUCTHYECKON 3AMUIIEHHOCTH CIEIYIOIIUM JTOKHOCTHBIM JIMIAM:
- Muxyist B.H. — 3amecturens nupekropa no Y BP
- YcmanoBa A.P. — 3amecturens nupekropa no AXP
- ®omuna FO.U. — cnenmnanuct otaena KagpoB
- AnnaxsepaueBa b.3. — cekperapp yueOHOI YacTu.

13.Cunrars yrpatuBmuMm cuiy mpukassl ot 17.09.2019r. Nel189 «O naznauenun
OTBETCTBEHHOTO 32 XpaHEHUE MacropTa OE€30MaCHOCTH 00bEKTa (TEPPUTOPHUH), B TOM
yucie ciyxe0Hol uHdopMalliil OTPAaHUUYEHHOTO PACPOCTPAHEHUS O MPUHUMAEMbIX
Mepax MO €ro AaHTUTEPPOPUCTUYECKOM 3alIUIIEHHOCTH B MYHUIUNAIBHOM
OrOXKETHOM YUPEKICHUN JOTIOJIHUTEIIBHOTO oOpa3oBaHus «lenTp
JOTIOJIHUTENbHOTO 00pa3oBanus «Ilouck», ot 17.09.2019r. Nel90 «O Ha3zHaueHUU
JOJDKHOCTHBIX  JIMI], MMEIONIMX TPaBO JOCTyNa K CIyXeOHOW uH(popMauu
OTPaHUYCHHOT'O PACHpPOCTpaHEHUs, COJEp)Kallelcs B MacrnopTe Oe30MacHOCTH
o0beKTa (TEPPUTOPUH) B TOM YHCIE CIy)KCOHOM HH(pOpPMAIUU OTPAaHHUUYCHHOTO
paclpoCTpaHEHUs O M[PUHUMAEMbIX MEpax [0 €ro aHTUTEPPOPUCTHUECKOMN
3aIUIEHHOCTH B MYHHUIIMIIAJILHOM OIOPKETHOM YYPEKICHUU JOTOIHUTEIBHOTO
oOpazoBanus «LlenTp nononuutensHoro oopazosanus «Ilouck».

14. AnnaxepaueBoit b.J., cexperapro yueOHON 4YacTH, JOBECTH COAECpKaHUE
JIAHHOTO MPUKa3a 10 OTBETCTBEHHBIX pa0OTHUKOB B TPEXTHEBHBIN CPOK.

15. KoHTpoJib 32 UCTIOJIHEHHUEM MPUKAa3a OCTABIISIO 32 COOOM.

NoanuncaHo
Hupexrop M Ey LIIO unpposon N. A lletidep-I'pymiko
O noanucbto: MBY 10O
LIIIDI Uao "nonck"

n n  [arta: 2023.06.05
HOMCK 15:57:10 +05'00'

HUcn. Tpymnukosa JL.H.
Ten:24-63-50



[Tpunoxxenune Nel

K MIPUKA3y MYHUIUIIAIBHOTO OI0/PKETHOTO YUPEKICHUS

JIOTIOJTHUTEILHOTO 00pa3zoBanus «LleHTp monoaHuTEBHOTO 00pa3oBanus «Ilouck»
ot 24.05.2022 Ne 82

IIpaBuia xpaHeHusi macnoprTa 6€30NaCHOCTH MYHUIIUNIAJIBHOTO OKOIZKETHOTO
yUpe:KIeHusi JONOJTHUTEIbHOr0 00pa3oBanus «LleHTp 10nOIHUTETBLHOTO
oopazoBanus «Ilouck»

l.ITacopT 0Oe30MacHOCTU SBISIETCS YacThlo OOIIEro KOMILJIEKCa Mep IO
MPOTUBOJEHCTBUIO Teppopusmy. PazpaboTka mnacmopra 0€30MacHOCTH O00BEKTa
(TeppUTOpPHH) MYHHIIMIIATBHOTO OIO/DKETHOTO  YUPEXKICHHUS  JOMOJHUTEIHLHOTO
oOpazoBanus «llenTp monomaHuTenaprHOoro oopaszoBanust «llouck» (manee — MBY J1O
0O «Iloucky»), Haxomsmierocs B BEACHUU QJAMUHUCTPALUU MYHUIUIIAIBHOTO
oOpazoBanust ropon Hedreroranck (manee — IlacmopT), ocyiiecTBisieTcsl B
COOTBETCTBHM C TpeOOBaHUAMM (ellepaTbHbIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
YCTaHaBIMBAIOIINUX NOPAIOK UX pa3pabOTKH.

2.KomnuectBo 3k3emiuisipoB llacmopra OMKHO CTPOro COOTBETCTBOBATH
TpeOOBAHUSIM HOPMATHUBHO-TIPABOBBIX AKTOB.

3.11epssrit sxk3eMiuisap [laciopta XpaHUTCS B OpraHU3alyu, SKCIUTyaTUPYIOIIEH
O0OBEKT, B METAJUIMYECKOM, 3alMpaeMoOM Ha Kiou ceiide miam 1mkady, KoTopbie
00eCIeynBalOT HEBO3MOXKHOCTh OECIPENsSTCTBEHHOIO JOCTYyMa MOCTOPOHHUX JIUIL K
JOKyMEHTY. XpaHEHHE Machopra OE30MacCHOCTH OCYIIECTBISETCS OTACIBHO OT
JIOKYMEHTOB OOIIEro Ha3HAYEHHUS.

4.BTopoil 3K3eMILIsAp Nepeaaércs Ha XpaHEHUE OTBETCTBEHHBIM JOJKHOCTHBIM
JUIaM  YYPEXKJICHUM, yKa3aHHBIX B TPEOOBAaHUSX HOPMATHUBHO-TPABOBBIX AaKTOB,
ONPEAENSIONMX MOPSAOK pa3padoTku [1acopToB 1 €ro pacChUIKH.

S5.I1acniopT siBAsieTCA TOKYMEHTOM [UIsl CIYEOHOro MOJIb30BaHUs (nanee -
JCII), mno3ToMy KaxAbli OHK3EMIUSIp MPOHYMEPOBBIBAETCS M  IMPOIIMBAECTCS.
[Tacmopra cocTaBisItOTCA B neyaTHOM Bujae. He pomyckaroTcss pyKONUCHBIE
WCTIPABJICHHS.

6.Iupextop MBY 10 IO «Ilouck» HECET MEepCOHAIBHYIO OTBETCTBEHHOCTD
3a coOoieHne pexxuma xpaHeHus [lacmopra u JOoMyck K HEMY YIMOJTHOMOYEHHBIX
COTPYJHUKOB, YCTAHABIMBACT IE€PEUCHb JOJDKHOCTHBIX JIMI, HMEIOIIUX MPaBO
3HAKOMUTBCS H paboTaTh C TMACIOPTOM OE30MacHOCTH M JOKyMEHTaMHU €ro
KacalollUXCcs; 3aKpeIvisieT NEePCOHANbHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh
nacrnoprta 0e30MacHOCTH U COOTIOJICHUS MOPSAKA 00paIlleHNs C HUM B JOJKHOCTHBIX
MHCTPYKIMSAX YKA3aHHBIX JOJKHOCTHBIX JIMII.

7. Konuporanue [lacnopra 1ie1MKkoM Win OTJAEIBLHON €ro 4acTH, B TOM YHUCJIE B
anekTpoHHOM Bujae Ha USB- dmsm-nakonurenu, CD-AMCKU U T.1., Iepeada 0JHOro
WM HECKOJBKUX €ro JK3eMIUISIpOB (U3WUYECKUM JIMIaM, JOJDKHOCTHBIM JIUIIAM
OpraHu3alyi, He UMEIOIIUX MOJTHOMOYHUM Ha JIOCTYH K CBEICHUSIM, COJEPKAIINXCS B
[Tacniopre, 3anpenieHsl.

8.Ilepenaua Ilacnopra WM €ro KOMUPOBaHUE, B TOM YHCIE B 3JIEKTPOHHOM
Buje Ha USB-¢usm-nakonurenu, CD-aucku u T.1., U1 IPE10CTaBICHUS CTOPOHHUM
OpraHU3alMsIM U BEJOMCTBAM BO3MOKHA B UCKJIIOUUTENbHBIX CIydasiX HA OCHOBAHUU
o(uMaTbHOTO 3ampoca CTOPOHHEHN OpraHU3aluu.



9.KommnbroTep, uHbIE CpecTBa aBTOMATU3AIMKU HH(DOPMAITMOHHBIX MPOIIECCOB,
Ha KOTOPBIX pa3pabaTbiBaeTcs U XpaHutcs [lacnopT, 40MKEH UMETh YCTaHOBIIEHHBIH
napoiib goctyna. JocTyn nmocTOpoHHUX JIMIl K YKa3aHHBIM TEXHUYECKUM CPEICTBaM
3arnpenieH. OTBETCTBEHHOCTD 3a HEIOMYIICHHE BO3MOXHOTO
HECaHKIIMOHUPOBAHHOTO JIOCTYyNa K 3JIEKTPOHHBIM BepcusM [lacnopra Boznaraercs
Ha qupekropa MBY J1O LIZIO «ITouck».

10.ITacnopT ¢ MCTEKIIMM CPOKOM JEUCTBHSA IMOUICKUT XPAHCHUID U
YHUUTOKEHHUIO B TIOPSAKE U B CPOKH, YCTAHOBJICHHBIE TPEOOBAHUSIMU HOPMATHUBHO-
MIPaBOBBIX AKTOB, UX OMPEAEIISIONINX.

11.Paborarommm ¢ Ilacmoprom  (co  COyKeOHBIMHM  JOKYMCHTAMH
OTPaHUYEHHOTO pacmpocTpaHeHuss ¢ rpudom orpanudenus goctymna «JICID»)
JTOJDKHOCTHBIM JIMIIAM  3alpPENIAaeTCsl CcOoOOIIaTh YCTHO, MHUCBMEHHO WJIH HWHBIM
cr1ocoboM KoMy ObI TO HU OBLIIO CBEICHUS, COJIEPKAIUECs B ATUX JOKYMEHTaX, €CITU
3TO HE BBI3BAHO CIYKEOHOH HEOOXOAUMOCTBIO.

12 3amnpeniaeTcss MCMONB30BaTh CHYKEOHYI0 HHGOPMAIMIO OTPaHUYCHHOTO
pacnpoctpanenuss ¢ rpudom orpanuueHus jgoctyna «JCII» is  OTKpBITHIX
BBICTYIUICHUA WJIM ONMyOJUMKOBaHUS B CPEJACTBAX MAaccOBOM  uHGbOpMaIu,
HKCIIOHUPOBATh TaKHE JOKYMEHTHI M W3/IaHMS Ha BHICTaBKaX, IEMOHCTPUPOBATH MX
Ha CTEHJaxX W T.JI., a TaKXKe pa3MellaTh B cOCTaBe HH(GOPMAIMOHHBIX PECYPCOB
MEXAYHapoaHOM ceTh WHTepHeT WM MHBIM CIOcOOOM CO3/1aBaTh YCJIOBHUS IS
HEKOHTPOJUPYEMOI'O JOCTYIA K HUM.

13.CBenenus, comepxamuecs B [lacopte, 6e3 cankiuu aupektopa MBY J10
L0 «Ilouck» He mojexat pasrianieHuto (pacnpoCTPaHEHUIO).

14 JlomxkHOCTHOE JIMLIO, MpUHSBIIEE penieHue o HampasieHun I[lacmopra
CTOPOHHUM OpraHU3alUsIM U BEAOMCTBAaM, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 32
000CHOBaHHOCTb MPUHATOIO PEIICHMUS.

15.Beinoc Ilacnopra 3a mpeaenst MBY JIO IO «Ilouck», 6e3 ciyxeOHOM
HEOOXOJMMOCTH KaTerOpHUECKH 3ampeniacTcs.

16.BeimaHHBIE IO  CIIYKEOHOH HEO0OXOAUMOCTH TacrmopT 0e30macHOCTH
HOJIIEKUT BO3BpaATy B TOT K€ JEHb. 3alMCh O BblJadye Macrnopra OE30MacHOCTH U
MOCJICYIOIIEM €ro TMpUeMe 3aHOCUTCA B KAapTOUKY ydeTa BbIJAa4M TMaclopra
Oe3omacHoCcTH (KypHaJle JIBIDKCHHUSI Tacmopra Oe30MacHOCTH), B  KOTOPOWU
OTpa)XaroTCsa CBEICHUS O JaTe BbIJAYM MacrnopTa 0€30MacHOCTH, KEM U KOMY BbIJIaH
nacrnopt O€30MacHOCTH, O KOJMYECTBE JIUCTOB, O CpOKax BO3BpaTa Macropra
0e30MacHOCTH, a TaK)Ke PAcCHUCKa JIMIA, MOJYYMBIIErO WJIM O3HAKOMUBILIETOCS C
NacrnopToM 0e30MacHOCTH.

17.0 ¢dakrax yrpaThl macmopra 0€30MacHOCTH JUOO  pasrjialieHus
uH(popMaIuu, coJepKallencss B macrnopre 0€30MacHOCTH, CTaBUTCS B U3BECTHOCTH
TUPEKTOp JemapTaMeHTa O0pa3oBaHUS M MOJIOAEKHOW MOJUTUKH aAMUHUCTPALIMU
ropona Hedrerorancka u yBe JOMIISIOTCS TIPABOOXPAHUTEILHBIE OPTaHbl.

18.3a pasrmamenue cBeneHuit, coaepxkammxcs B [lacmopre, ero yrpary,
mupexkrop MBY JIOIJIO «Ilouck» MOxeT ObITh NMPHUBJICUYEH K OTBETCTBEHHOCTH,
MPEYCMOTPEHHOM JEHUCTBYIOIINM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanum.



[Tpunoxenue No 2

K MIPUKA3y MYHUIUIIAIBHOTO OI0/PKETHOTO YUPEKICHUS

JOTIOTHUTEILHOTO 00pa3zoBanus «LlenTp nononuurensHoro oopazoBanus «llouck»
ot 24.05.2022 Ne 82

dopma xkypHaia aprkeHus nacrnopra 6ezonacHoctd MBY J1IO 1O «Ilouck»

KYPHAIJI

JBmkeHns nacopra 6€30MacHOCTH MyHHUIIUITATIFHOTO OF0KETHOTO YUPEXKACHUS JOTOTHUTEIHFHOTO
oOpazoBanns «LlenTp qomomHuTeNEHOTO 00pa3zoBanms «llonck»

MopsiAKOBbIV [aTa KoMy BblaaH OtneyataHo Pacnucka B Pacnucka B
HOMep perucrpaumm [IOKYMEeHT Konnyectso Konunuectso nony4eHnm BO3BpaTe
3K3eMNNsSpoB JINCTOB B oTrneyaTaHHoOro [OKyMeHTa
3K3emnnspe [IOKyMeHTa pata
fata
1 2 3 4 5 6 7




[punoxenune Ne3
K IPUKa3y MyHUIIUIAIBHOTO OI0/PKETHOTO YUPEKICHUS
JOTOJTHUTENIEHOTO 00pa3zoBanus «LleHTp mononHuTensHOTO 0opasoBanus «llonck»

ot 24.05.2022 Ne 82

IHonoxkenue mo 3ammre cJay:;ke0Hoii HHGOPMALNH OTPAHNYEHHOT O
pacnpocTpaHeHusl B MyHHMIMNIAJIbHOM OIOIKETHOM YUPpPeKIeHNH
JAOIOJTHUTEJIBHOr0 00pa3oBaHus «LleHTp I10NMOJHUTEIHLHOI0 00pa30oBaHUA
«Ilouck»

1.0011me monoXeHus

1.1.Ilonoxkxenne o mopsiake oOpaiieHuss co cly>)keOHOM uHpopManuen
OTPaHUYECHHOI'O PACIPOCTPAHCHUS] B MYHUIIMIAIBHOM OIOPKETHOM YUYPEXKJICHUU
JOTIOJTHUTENBHOTO oOpa3oBanus «LlenTp momonHutensHoro obpaszoBanus «llouck»
(manee — MBY JO IO «llouck») ompeaensieT MNOPAIOK OOpalieHus co
CIIy)K€OHbIMH ~ JOKYMEHTAMH,  COJACpXAIIUMHU  CIyKeOHyl0  HH(pOpMAIIIO
OTPaHUYEHHOr0 JOCTyNa (paclpoCTpaHEHHUs) ¢ ydyeToM moJiokeHuil denepaibHOro
3akoHa OT 27.07.2006 roma Ne 149-®3 «O0 wunHpopmanuu, HUHGOPMALMOHHBIX
TEXHOJOTUAX W O 3anmurte uHdopmanuu», [loctanoBnenus I[IpaButensctBa PD ot
02.08.2019 1. Nel006 «OO6 yTBepxIaeHUU TpeOOBaHUN K AHTUTEPPOPUCTUUYECKOU
3AIIMUIIEHHOCTH OOBEKTOB (TEPpUTOPHUI), OTHOCSIIMXCS K cdepe IeqaTeIbHOCTH
MunucrepctBa mpocBemienuss Poccuiickoit ®enepanmu, u ¢GoOpMbl Hacmopra
0€30MacHOCTH ATUX OOBEKTOB (TEPPUTOPHUIA)».

1.2.K cmyxeOHOM MH(OpMAIUU OTPAHUYECHHOTO PACTIPOCTPAHEHHS] OTHOCUTCS
HecekpeTHass wHpopmanus, kacaromascs aesrenbHocty MBY JIO IO «Ilomcky,
OTpaHWYECHHE  Ha  pPACIPOCTPAHCHHE  KOTOPOM  JHUKTYeTCS  CIIy)KeOHOMU
HeoOxomuMocThio. Ha  jgokymeHTax, comepkamux cly>keOHyro uH)opMaIuio
OTPaHUYEHHOIO0 PAaCHpOCTpPaHEHMs, MpocTaBisieTcs noMmerka «Jlns cmyxxeOHOro
MOJIb30BAHUS».

2.Kareropuu AOJKHOCTHBIX JIMIl, YIOJHOMOUYEHHBIX IMepeaBaTh CIy>KEOHYIO
UH(pOpMaIHIO.

2.1.YcraHOBIEHBI CIeAyIoIIne KaTeropuu JOJDKHOCTHBIX U1,
YIIOJITHOMOYEHHBIX TIepeaBaTh CIIyKeOHYI0 HHPOPMAIHUIO:

- Muxysns B.H. — 3amecturens nupekropa no Y BP

- YcmanoBa A.P. — 3amecturens aupektopa no AXP

- ®omuHa FO.W. — cnenmanuct oTaena KaapoB

- AnnaxsepaueBa b.3. — cekperapp yueOHOI dacTu.

2.2 JIOJKHOCTHBIE JIMIIa, TPHUHSBIINE pelieHne 00 OTHECEHWH CIIy)KeOHOU
uH(OpMAIUU K paspsay OTPAaHUYCHHOTO PACIPOCTPAHCHHS, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTh TPUHSATOTO PEIICHHUS. 3a pa3rialieHue
CIIy’keOHOU MH(OpMALIMK OTPAHUYEHHOTO PACIIPOCTPAHEHHUS, 3a HAPYILICHHUE MOPsAKa
oOpallieHusi ¢ JOKyMEHTaMM, COJEpKaIllUuMU TaKyr HH(POPMAaIlUI0, OTBETCTBEHHBIC
JIUIIa MOTYT OBITh MPUBJICUEHBI K TUCIMIUIMHAPHON OTBETCTBEHHOCTH.

3.Ilpuém, yu€r (perucrtparus) IOKYMEHTOB, COJEpXKalluX HWHPOpMAIIIIO
OTPaHUYEHHOIO PaCIpPOCTPaHEHUSI.

3.1.Ilpuem, yder (perucrpanus) IJOKYMEHTOB, COAEpXKalMX HWH(POpMAIIIIO
OTPaHUYEHHOI'0 PaCIPOCTPAHEHHs, OCYLIECTBISIET CEKpeTaph yueOHOM YacTu.



3.2.JI0OKyMEeHTBI ¢ TIOMETKOM « /7151 c1y>keOHOTr0 MOJIb30BaAHUSI:

- CO3/Ial0TCS HAa aBTOMATU3UPOBAHHOM paboueM MeCTe C 3aKPBIThIM JOCTYIIOM B
00111yr0 HHGOPMAITMOHHYIO CUCTEMY (JIOKAJIBHYIO CETh);

- IEPEJAI0TCA OTBETCTBEHHBIM JIMIIAM MOJI PACIIMCKY B 3alle4aTaHHOM KOHBEPTE;

- IEPECHLIAIOTCS T10 MOYTE 3aKa3HBIMU MOYTOBBIMHU OTIIPABJICHUSAMU;

- PETUCTPUPYIOTCS B CHEHUAIBLHOM KYypHAJE;

- XpaHATcs B ceide.

3.3.3ampemaeTcsi CKaHMpPOBaHHE - BBEACHHE B CHCTEMY 3JEKTPOHHOTO
JOKyMEHTOO0OpOTa JJIGKTPOHHON BEpPCHU JTOKYMEHTOB C TOMETKOW  «Jlyis
CITY>K€OHOTO MOJIb30BAHUS.

3.4.YHUYTOXKEHUE JOKYMEHTOB C MOMETKOM «/[s1 ciry>keOHOTO MOJIb30BaHUsY,
YTPAaTUBIIMX CBOE MPAKTUYECKOE 3HAUEHUE, IPOU3BOJIUTCS T10 AKTY.

4. 3aKJIIOYNTEIIbHBIC TTOJI0KECHHUS.

4.1 Hacrostmme IlpaBunma JeWCTBYIOT 10 NPHUHSATHS HOBBIX. VM3MeHeHuUs B
Hactosume [IpaBuna moryt BHOcuThCsi B MBY J1O IIJIO «Ilouck» B COOTBETCTBUH C
JICUCTBYIOIIUM 3aKoHOoAaTeabCcTBOM Poccuiickoit denepanuu u YcraBom MBY J1O
IJIO «IToucky.

4.2 Hactostmme IlpaBuma BHocsitcs B Homenknatypy aen MBY O IIJIO
«Ilouck» u pa3MemalTCsd Ha OQUIMATLHOM CalTe YYPESKICHHS B CETH
«HTEepHET”.
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HNHcTpykuus o nopsigke oOpamieHus co cuay:ke0Hoil nHpopManmen
orpanun4yeHHoro pacunpocrpanenuss B MbY J10 O «Ilouck»

1.001u1e noaoXeHusl.

1.1 Hactosimass WucTpykuus ompenenser oOmMil MOPSAOK oOOpaiieHus ¢
JIOKYMEHTUPOBAHHOU CIY>K€OHOW HH(pOpMalvei OrpaHUYEHHOTO PACTIPOCTPAHECHUS
U IpYyTUMH MatepuaibHbIiMU HocuTeasiMu uHbopmanmu B MBY JIO LJ1O «Ilouck».
TpebGoBanus HacTosie MHCTpYKIIMK paclipoCTpaHAIOTCS Ha TIOPSIIOK OOpaIieHus ¢
WHBIMU MaTe€pUATbHBIMU HOCHUTEIISIMH CIIY)eOHOM MHGOpMAIIMH — OTPAaHUYEHHOTO
pacmpoctpanenus (hoTo, BUEO U ayAro U JIp).

1.2.K  JOKyMEHTHpOBAaHHOW  CiIyxeOHOW HWH(OpMAIMU  OTrPaHUUYEHHOTO
pacrpocTpaHeHHUs OTHOCUTCS HECEKpeTHast HHGOPMAIIHs, KaCaIoIasCs IeITeIbHOCTH
MBY N0 IO «Ilouck», orpaHn4eHus, Ha pacnpoOCTPAHEHUE KOTOPOU THUKTYIOTCS
ciykeOHol HeobxomaumocThio. HeoOXoaumMocTh NMpUCBOEHHUs JAOKyMEHTaMm rpuda
«ns cmyxxkebHoro monw3zoBanus» (nanee - JICII) ompenensercs UCHONHUTENEM U
JOJDKHOCTHBIM  JIMIIOM, MOJIMKCHIBAIOIIMM WM YTBEpKAaromuM JIOKyMEHT, B
COOTBETCTBHUH C IMEPEYHEM BUJIOB CIY:K€OHON MH(OpMaIuu, KOTOPYI HEOOXOAUMO
OTHOCHUTB K pa3psly OTPaHMYECHHOTO pACHpOCTPaHEHHUs (YTBEPKAACTCS AUPEKTOPOM
MBY 1O IO «ITouck»).

1.3.K  JOKyMEHTHPOBAHHOW  CiIyxeOHOW HWH(OpMAIMU  OTPaHUYECHHOTO
pacnpocTpaHeHUs! HE MOTYT ObITh OTHECEHBI:

- TIOKaJbHbIE HOPMATUBHBIE aKThI, 3aTPAarkBarOIIKe MpaBa U CBOOOIBI TPaXIaH,

- onucanue cTpyktypbl MBY J10 IIJ1O «Iloucky, ero ¢hyHKIMH, HapaBlIeHUs U
(bOpMBI ACSATENBHOCTH, @ TAKKE €ro aApec;

- JIOKYMEHTBI, HaKaIlJIMBa€Mble B OTKPBITBIX apXuBaxX, HH(POPMAIMOHHBIX
CHUCTEeMaX, HEOOXOIUMBbIE JIJISl pPean3aliy MpaB, CBOOO I U 00SI3aHHOCTEN Ipak/IaH.

1.4 Jlupextop, nomxHocTHeie juia MBY IO IO «Ilouck», npunsBiive
pelieHre 00 OTHECEHUHM JTOKYMEHTHPOBAHHOW Cy>KeOHOW MH(OpMaIuu K paspsny
OTPAHUYEHHOI'O PACIpPOCTPAHEHHUS, HECYT TNEPCOHAIBHYI0 OTBETCTBEHHOCTh 32
000CHOBaHHOCTH MPUHSATOTO pelieHus coOmroIeHne OTpaHUYCHUIA,
npeaycMOTpeHHbIX 1. 1.3. Hactosimei MHCTpykiuu, a Takxke 3a 0O0ECIEYeHHOCTh
3allATBl  HOCUTENEeW  WHGOpPMAIMK  OTPAHWYCHHOTO  PACHpPOCTpPAaHEHUS U
WCIIOJIb30BaHUs CPEJICTB OPITEXHUKHU MPHU MOATOTOBKE ATUX JOKYMEHTOB.

1.5.lokyMeHTHpOBaHHAS ciyxeOHas uHpopmarus OTPaHUYECHHOTO
pacrpocTpadeHus Oe3 cankiuu gupekropa MBY JIO IIJIO «Ilomck» u ero
3aMeCTUTENEH HE MOJICKUT Pa3MIIAlIeHUIO (PaCpOCTPAHEHUIO).

1.6.3a  pasrnameHue  JOKYMEHTUPOBAHHOW  CiyxeOHOM  uHpopmanuu
OTPAaHUYCHHOTO PACHPOCTPAHCHMS, a TaKKe HapyIICHUE TOpsaKa oOpaiieHus ¢
JOKyMEHTaMH, COAepKalluMu Takyio HHpopMauuio padbotnuk MBY JJO IO
«ITouck» MOXKET ObITh MPUBJIEYEH K JTUCHUIUIMHAPHON WM MHOW MPEenyCMOTPEHHON
3aKOHOAATENBCTBOM OTBETCTBEHHOCTH.



1.7.KoHTposiib 3a OCYLIECTBICHUEM Yy4Y€Ta, PA3MHOXKEHUS, XpAHEHHUS W
ucnosb3oBanus JlokymentoB ¢ rpudom «CID» Boznaraercs Ha cekperapsi yueOHOM
YacTH.

1.8.Pa6otaukn MBY J1O IO «Ilouck», uMeromye OTHOIICHHE K padoTe ¢
Hoxymentamu «JICII» nomkHBI OBITH B 00S3aTENILHOM MOPSIIKE O3HAKOMIICHBI C
HACTOSAIIECH Nnctpykuunen, YCTaHaBJIMBAIOLIEH MOPSIOK paboThI Cc
JIOKYMEHTHUPOBAHHOIN MH(pOpMalueit orpaHuueHHoro pacrpoctpanenus B8 MBY J10
0 «Iloucky». PaboTHHUKaM (JIOKHOCTHBIM JIMIaM), padoTatronuM ¢ JlokymeHTaMu
«/ICII», 3anpemaercs cooOmaTh YCTHO WJIM IUCBMEHHO KOMY Obl TO HU OBLIO
CBEJIEHUS, coiepKaniecs B 3TUX JIoKyMeHTax, €Clii 3TO HE BBI3BIBAETCS CIIYXKEOHOM
HEOOXOIMMOCTHIO.

2. Ilopsaok paboThI C JOKYMEHTAMH.

2.1.JloxymenThl, coaepxkamme koHpuueHuuanbHylo wuHdopmanmio (ICII)
neyaramTcsd Ha pabodyMx MecTax JOJDKHOCTHBIX JIMI (MCHOJHUTENEH) C Y4eTOM
TpeOOBaHUI TEXHUUECKOMN 3alUThl HHPOPMAIIIH.

2.2.Ha JlokymeHTax, coaepKanmx KOH(PUISHIUAIBHYIO HH(POPMAIIHIO,
npocrasisgieTcss orpaHnuutenbHas nomerka JICII. VkasanHas nmomeTka M HOMeEp
DK3EMIUISIPA NPOCTABJISAIOTCS B IIPABOM BEPXHEM YTy MEPBOW cTpaHuLbl JJOKyMeHTa,
Ha OOJIO)KKE M TUTYJIbHOM JucTe JlOKymMeHTa, a TakKe Ha IMEepBOH CTpaHMIIE
COMPOBOAMUTENBHOIO NUchbMa K 3TuM JlokymeHnTam. HeoOX0auMoCTh mpocTaBiIeHUs
JCII na Jlokymenrax ompenensiercs aupekropom MbBY IO IO «Ilouck» wnm
JIMIIOM €r0 3aMEHSIOIINM, IMOAIUCHIBAIOLIIUM WIH YTBEPKAAIOIINM JOKYMEHT.

2.3.Peructpanus  mogmucanHbix  JlokymentoB  JICII  ocymecTtBisieTcs
JTOJDKHOCTHBIMU JTMUAMHU  (MCIIOJIHUTENSIMUA), KOTOPBIM TIOPYYEH MpPUEM U Y4eT
HecekpeTHol JlokymenTanuu. [Ipu He3HaunTenbHOM 00beMe Takux JJoKyMeHTOB (10
500 peructpauuii B KaJ€HIApHBIM TOJ) pa3peuiaeTcsi BECTH UX PETUCTpPAlUI0 B
YUeTHBIX (hOpMax COBMECTHO C APYTMMHU HECEKPETHBIMU JlOKyMEHTaMH.

2.4 Peructpanuonnsiii Homep Jlokymenta JICII mpemocTaBisieTcss B MO3HIINH,
npeaycmorperHo Oiankom JICII, x Homepy nmobGaBisercs mometka «JIUC». B
ocraibHoM  oopmiienne JlokymentoB JICII ocymiecTBisieTcss B TOpPSJIKE,
yctanoBiaeHHOM B MBY J1O 11O «Ilouck» nisa JJOkyMEHTOB OTKPBITOIO XapaKkTepa.

2.5.YcnoBuss  xpanenus JlokymentoB ¢ mometrkodt JICII  momxHBI
npenoTBpaliaTh CBOOOIHBIN AocTyn K HUM. Bbiaada (nepepauda) Joxymentos J{CII
MPOU3BOAMUTCS O] POCIHUCH.

2.6.PazmHoxkenue  (tupaxkupoBanue) JlokymentoB ¢ mnomerkod JICII
MIPOU3BOJIUTCS TOJBKO € NMUCBMEHHOIO paspemreHus aupekropa MbY 10 IO
«ITouck».

2.7 Ilepecbinka JlokymentoB JICII B apyrue opraHu3aiuu pOU3BOJUTCS Uepes
«ITouty Poccun» - 3aka3HbIMHM WJIM LIEHHBIMU TTOYTOBBIMH OTIIPABICHUSMH.

2.8.Mcnionuennbie Jlokyments! JICII rpynmupyrorcs B fejla B COOTBETCTBHH C
HOMEHKJIaTypoil aen. Ilpu 3ToM B HECEKpETHBIX JAETONPOU3BOJICTBAX HAa OOJIOMKKE
Jena, B KOTOPOE IOMEIIEHbl TAKUE JOKYMEHTBI, TaKK€ MPOCTABISETCS IOMETKa
JCIL

2.9.Yunutoxenue nokymentra JCIl mpou3BoguTCs MO akTy MO HCTEYCHHUH
CPOKOB XpaHEHMsI WM [0 MUHOBAaHUHU B HUX HAJOOHOCTU. DKCIEPTU3Y M OTOOp K
YHUUTOXEHUIO J[OKyMEHTOB, CHOPMHUPOBAHHBIX B Jiefla, M KOHPUICHIUATHHON



nH(popMaIu MPOU3BOJAUT KOMHCCHS, HaszHadaeMas aupexkropom MBY JIO IO
«ITouck».

2.10. Ilepenaua JlokymentoB u nen ¢ nomerkoit JICIT ot ogHoro paboTHmKa
JIpyroMy ocymecTBisieTcs ¢ pazpeuienus aupekropa MbBY /10 /1O «Ilouck».

2.11.Ilpu cmeHe pabOTHHKA OTBETCTBEHHOTO 3a  JICJIONPOM3BOJICTRBO,
COCTaBJISIETCS aKT npuema - caauu nokymeHToB JCII, yTBepKaaemblid JUPEKTOPOM
MBY J1O IO «ITouck».

2.12.ITposepka Hanmmuus qokyMeHToB JCII mpou3BoauTCs HE pexe OAHOTO pa3
B roJ KOMHCCHEW, HAa3HAYAEMOM JUPEKTOpPOM. B cocTaB KOmMHCCUM BKIIOYAETCS
pabOTHUKH, OTBETCTBEHHBIE 3a YUeT U XpaHeHue JJoKyMeHTOB.

2.13.Pe3ynbratel npoBepku Hanuuus [JJoxymentoB JICII odopmisioTcss akTom.
Ha ocHoBanmm akTa 00 yTpadeHHbIX JloKyMeHTaxX JIENar0TCs COOTBETCTBYIOIIHE
OTMETKHU B y4eTHBIX (popmax. O dakrax yTparsl KOHOUICHITUATHHBIX J[OKyMEHTOB
anb0 pasriamieHuss KOH(UIEHIHUATLHONM HMHQOpPMAllMd CTaBUTCA B HU3BECTHOCTH
nupekrop MBY 10 IIJIO «ITouck» m Ha3HayaeTCss KOMHUCCHUS ISl pacciieloBaHUA
OOCTOSITENILCTB ~ yTpaThl WM  pasrjamieHus. Pe3ynbTaThl  pacciieloBaHUs
nokiaasiBaroTca nupexkropy MbY 10 IIJIO «Ilouck».
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®opma KypHasia yyera HCXOASIIIUX JOKYMEHTOB, COAepKAIMX HHGOPMaIUI0

OTPAHUYCHHOI'0 PaAClpPpoOCTPAHCHUA

KYPHAIJI
ydeTa HCXOAIINX JOKYMEHTOB, COIEpKANX NH(OPMAIHIO OTPAHUYUTEIBHOTO PACIPOCTPaHEHHS
(moxymeHTOB ¢ moMeTKko# " J[ist ciryske0HOTO ToaB30BaHUA")

1 cTpanuna
TlopsiaxoBbIii Bun u xpatkoe Iloapasnenenue Otneuyarano Pacnucka Pacnucka B
HOMep. coepKaHue U pamuins KoanuecTo KoanuecTso HCHOTHUTES B MOJIy4eHHH OT
OrpaHuuuTeIbHAS HCIOJTHHTEIs IK3EeMILISAPOB JIMCTOB B MOJTy4eHHH HCIOJHUTEIS
nomerka. Jlata IK3eMIIspe OTIEYATAHHOTO | AOKYMEHTa, 1aTa
PerucTpanuu JOKYMEHTa, 1aTa
1 2 3 4 5 6 7
2 cTpaHuIa
OtnpasJiieHo Pacnucka Pacnucka Pacnucka | Ilpumeyanue
Kyna, Homepa Homep padoTHHKa, pa0doTHHKA, ]
KOMY | 9K3eMILISIPOB | CONMPOBOJMTEILHOrO | OTBETCTBEHHOIO | OTBETCTBEHHOIO | INpOBepke
MHCHMa, aTa 3a y4eT, HOMep 3a y4er, 00 HAJIHYHAS
U JaTa aKTa 00 YHHYTOKeHHH JOKyMeHTA
YHHUTOKEeHHH
8 9 10 11 12 13 14
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®opma KypHasna yyera BXOAAIIMX JOKYMEHTOB, COJePKAIIUX HHPOpMALNIO
OrPAHMYEHHOI0 PACIIPOCTPAHEHUSA

XKYPHAII
ydeTa BXOAALINX TOKYMEHTOB, COJAEPKAIINX NH(POPMALIUIO OTPAHUIUTEILHOTO PACTIPOCTPaHEHHUS
(moxyMeHTOB ¢ moMeTKo# "JlJist ciry:keOHOTro MoJb30BaHus")

1 cTpanuna
IlopsakoBblii HOMeEp Homep OTkyaa nocTynuia Bua noxkymenrTa u KosmmyecTBo JINCTOB
(BXoAsILIMIA). MOCTYNHBIIET0 KpaTKoe JIOKyMEHTa NPHJIOKEHHUST
OrpanuyuTeJbHas nokymeHnTa. Jlara. cojep:kaHue
nomerka. [lata
PerucTpaluu
1 2 3 4 5 6
2 CTpaHuIa
Hcnonnurens, Pacnucka Howmep u nara akra Otmertka o [pumeyanue
pacmmcka, 1aTta paboTHHKa, 00 YHHYTOKEHHUH. MpoBepKe HATHYIHUS
O0TBETCTBEHHOIO 32 JTOKYMEHTOB
y4eT B NOJTyYeHHH
JAOKYMeHTa OT
HCnoJHuTe . JlaTa.
7 8 9 10 11
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®opma AKTa 0 BblIeJICHHUN K YHHUYTOKEHHIO JOKYMEHTOB H J1eJI, COJepKaluX
MH(OPMALMIO OTPAHMYMTEbHOI0 PACIIPOCTPAHEHHUS

AKT Ne
O BBIZICTICHUH K YHHYTOXXCHHUIO JOKYMEHTOB H JI€JI, COIEPKAIINX MH(OPMAIHIO OTPAHUIUTEITHHOTO
pacnpocTpaHeHHs
« » 202 T r.Hedretoranck
OcHoBaH#ue: puKa3 (pacrnopsbkeHUe) OT «_ » 202 1. Ne

CocraBiieH: SKCIIEPTHOM KOMHUCCHEN

IIpencenarens KOMUCCUU:
UJieHbl KOMUCCHH:

1.
2.
3.

IIpucyrcrBoBanu:
[Ipencenarens KOMUCCUU:
UJieHbl KOMUCCHH:

1.

2.

3.

Komuccust, pyKoBOACTBYSChH IEpEUHEM (Ha3BaHUe TepeyHs) , 0TOOpaJia K YHHYTOKEHHIO, KaK He
MMEIOIINE HAYYHO-UCTOPUUECKON IEHHOCTH W yTPATUBIINE MPAKTHUYECKOE 3HAYCHUE, CIEAYIOIMHUE Jelia U
nokymenTel MBY J10 IO «Ilouck»

N Tone 3aroyioBoK aena Homep| Homep KomunuectBo | Cpoku xpanenuss u  [[Ipumeuanue
/7| JOKYMEHTOB | (TPyNHOBOM 3arojlOBOK |OIMCH| €a.Xp. IO el Xp. HOMepa crareif o
JIOKyMEHTOB) OIHCH MIEPEYHIO
1 2 3 4 5 6 7 8
Hroro el. Xp. 3a TOMBI.

(tmdpamu U IPOITUCHIO)

IIpencenarens KOMUCCHUU:
YJieHbl KOMHUCCHM:

1.

2.

3.

JdoxkyMeHTBI

(coco6 yHHUYTOXKEHUS)

IIpencenarenb KOMUCCUU:  TTOANUCH
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