MYHULUITAJIBHOE BIO/KETHOE YUPEXIEHUE
JOHOJIHUTEJIBHOI'O OBPA3OBAHUSA «IIEHTP
JOINOJHUTEJIBHOI'O OBPA3OBAHUA «ITOUCK»

ITPUKA3
05.11.2025 Ne  238/1

O0 onpenesieHUN T0ZKHOCTHBIX JIML, MMEIOLIUX NMPABO J0CTYIA K CJIYy:KeOHOi
HHGOpMaALMU OTPAHUYECHHOI'0 PACIIPOCTPAHEHHS, COJAEPIKALEHCH B TacnopTe
0e3omacHOCTH 00beKTa (TEePPUTOPHH) U HHBIX JOKYMEHTAaX 00beKTa
(TeppuTOpHH), B TOM YHCIE CJIYKeOHOH HHPOPMALMH OTPAHUYCHHOI'0
pacnpocTpaHeHHus 0 NPMHUMAEMbIX Mepax 110 ero AHTUTEPPOPHUCTUHYECKOM
3alUIIEHHOCTH B MYHHIIMIIAJbHOM OI0’KETHOM YUYPe:KICHUHN
JAOMOJTHUTENbHOr0 00pa3oBaHus «L{eHTp AOMOJTHUTENbHOr0 00pa30BaHUA
«Ilouck»

Ha ocnoBanuu IloctanoBnenus IIpaBurensctBa PO ot 02.08.2019 r. Nel006
«O0 yTBepxkaeHUN TPeOOBaHUN K aHTUTEPPOPUCTUUYECKON 3AIUILIEHHOCTH 0ObEKTOB
(TeppuTopwHii), OTHOCAIIMNXCSA K chepe NesITeIbHOCTH MMHHCTEPCTBA MPOCBEIICHUS
Poccuiickoit ®enepaunu, u (opMbl mnacnopra O€30MACHOCTH OSTUX OOBEKTOB
(TeppuTopuil)», NpHKaza JAenapTaMeHTa oOpa30BaHUS aJMUHUCTpAIMM Tropojaa
Hedrerorancka ot 01.10.2024 Ne 624-n «O mpoBEACHUH KaTETOPUPOBAHUS U
aKTyaJIn3alid TaclopTOB OE€30MaCHOCTH OOBEKTOB (TEPPUTOPHI) OpraHU3aAIIHM,
MOJBEJIOMCTBEHHBIX ~ JIeapTaMEeHTy  oOpa3oBaHMsl  aJAMHHHCTPAllUd  Tropoja
Hedreroranckay, npukassiBaro:

1.OTBETCTBEHHOCTh 3a XpaHEHHUE MacropTa O0E€30MaCHOCTH U BEACHHE KypHaIa
JBIDKEHUS TMacrnopTa 0e30MacHOCTH MYHHUIUIAIBHOTO OIOKETHOTO YUPEeKIACHUS
JOTIONHUTENbHOTO oOpa3oBanus «llenTp momosHuTensHOTO 00pazoBaHus «llomck»
(manee — MBY 10 IIJ1O «ITounck») ocTaBisio 3a COOOi.

2.0npeaenuTh MeCTO XpaHeHus macnopta Oe3omacHoctu MBY IO IO
«ITouck» — ceiid B kabuHeETE TUPEKTOPA.

3.Y1BepauTh mnpaBwia XpaHeHus mnacrnopta OezomacHoctu MBY JIO IO
«ITouck» cornacHo npunoxeHuto Nel kK 1aHHOMY MpUKa3y.

4.YTBepauth (opMmy KypHaia JBUWXKEHUs nacnopra 6e3omacHoctu MBY 10
O «Ilonck» coriiacHO NpUII0KEeHHIO Ne2 K JaHHOMY MpUKa3y.

5. OcymiecTBIsATh BhIIavy MAcropTa 6€30MacHOCTA BO BPEMEHHOE MOJIb30BAHHE
MO, POCIIUCH C OTMETKOM B KypHaJie IBUKEHUS MacCIopTa.

6. B cnydasx m3MeHEHHsS UCXOIHBIX JTaHHBIX WM HOPMATUBHBIX TPEOOBAaHUHN K
3aluTe 0O0BEKTA U €r0 TEPPUTOPUN HA3HAYNUTH OTBETCTBEHHBIX 32 KOPPEKTUPOBKY H
aKTyalIu3alnio macrnopra 6e3omacHoctu yupexaenus KonecaukoBy AU, cexperaps
yueOHoM yactu, Y cMaHoBy A.P., 3amecTuTens AupeKTopa.

7.Y1Bepauth IlonoxkeHne no 3amure ciry>keOHOM MH(pOpMallUd OTPAaHUYEHHOTO
pacopocTtpaHenuss B MyHununaisHoM MbBY 1O «IJJO «llouck» cormnacHo
npuiioxkeHnto Ne 3 K JaHHOMY MPUKa3y.

8.Y1Bepauth UHCTpyKIMi0o 0 TOpsiAKe  oOpamieHus Cco  CIIy>KeOHOM
nHpopmarmelt orpanundeHHoro pacnpoctpanenus B MBY JIO «IIJIO «Iloucky,
COTJIACHO MpUI0KEeHHIO Ne 4 K JTaHHOMY ITPUKA3y.



9.YTBepauts popmy KypHana ydera MCXOASIIUX JOKYMEHTOB, COIEpKAIIUX
UHGOPMAIIMIO OTPAHHUUEHHOTO PACHpPOCTPAaHEHUs, COTJIACHO MpuioxkeHuto Ne 5 k
JAHHOMY ITpUKa3y.

10.YTBepauts opmy XKypHana ydeTa BXOMSIIUX JTOKYMEHTOB, COACPIKAIIUX
UHGOPMAIIMIO OTPAHHMUEHHOTO PACHPOCTPAaHEHUs, COIVIACHO MpHiIokeHuio No 6 K
JAHHOMY IIpUKa3y.

11.YTBepauts popMy AKTa O BBIACICHUHU K YHUUTOKEHUIO JOKYMEHTOB U €,
collepKaluX ~HHGPOPMALMIO  OTPAHUYUTEIBHOTO  PACHPOCTPAHEHHUS, COTJIacHO
npuiokeHuto Ne 7 Kk JaHHOMY IIPUKa3y.

12.Pa3pemiuth  1OCTYynm K  CIy)KeOHOW  HMH(pOpMalUd  OTPaAaHUYEHHOIO
pacmpocTpaHeHus, cojepxaiieiics B macnopte Oe3omacHoct MBY IO IIJIO
«Ilouck» W HHBIX JOKyMEHTaX, B TOM 4YHUCJIEe CIOykeOHOl wuHpopManuu
OTPAaHUYEHHOTO0  pPACOPOCTPAHEHHs] O  NPUHUMAEMBIX  Mepax MO  €ro
AHTUTEPPOPUCTHYECKOM 3AMUIIEHHOCTH CICIYIOIINAM JOKHOCTHBIM JIMLAM:
- Muxynsa B.H. — nupektop MBY 10 «I1O «ITouck»
- YcmanoBa A.P. — 3amecTuTeNb JUPEKTOpA
- Kozak O.0. - merogucr
- ®omuna FO.U. — cnenmanuct otaena KagpoB
- KonecnukoBa A.W. — cekperapb yueOHOW YacTH.

13.Cuutare yTpatuBmmuM cwiy mpukaz oT 21.10.2024 r. Ne 270 «O06
OTIPEJICTICHUH JIOJDKHOCTHBIX JIMI, HWMEIOIIMX TIPaBO JIOCTyNMa K CIIyKeOHOU
uH(OpMAIIMU OTPAHUYEHHOTO PACIPOCTPAHEHMs, COJAEpIKAIICHCS B MACIOpTe
0e3omacHOCTH 00BEKTa (TEPPUTOPUHN) U UHBIX JOKYMEHTaX 00beKTa (TEPPUTOPUH), B
TOM 4YHCIIe CIyXeOHOW uH(OpMAIMU OrpaHMYEHHOTO PACHpOCTpaHEHUs O
NPUHAMAEMBIX MeEpax [0 €ro AaHTUTEPPOPUCTUYECKON  3allUIIEHHOCTH B
MYHUITUTIATFHOM OIO/KETHOM YUPEKIACHUH JOMOTHUTENBHOTO 00pazoBanus «lleHTp
JOTMOJHUTENBHOTO 00pazoBanus «llouck».

14 KonecuukoBoii A.W., cekperapio ydeOHOW YaCTH, JOBECTHU COJIEpPIKAHUE
JTAHHOTO MPUKa3a 10 OTBETCTBEHHBIX pA0OTHUKOB B TPEXTHEBHBIN CPOK.

15. KoHTpoJb 32 UCIIOIHEHUEM MPUKa3a OCTaBJISIO 3a COOOI.

MopnucaHo undposon

Hupexrop M By ﬂ'O Llﬂ'o nognucbio: MBY 10 LIIO B.H. Muxyns
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KomecnnkoBa A.1.
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YTBEPXJAIO

HupekTop

MBY 10 « 1O «Ilouck»
B.H.Muxyns

« _» 2025 r.

IIpaBuja xpaHeHus nacnopra 0€30MaCHOCTH MYHUIIUNIAJIBLHOTO OI0I?KETHOTO
yupe:KIeHusi JONOJTHUTEIbHOr0 00pa3oBanus «LleHTp 10NMOTHNTETBLHOTO
oopa3zoBanus «Ilouck»

l.ITacopT 0Oe30MacHOCTU SBISETCS YacThi0 OOIIEro KOMILJIEKCa Mep IO
MPOTUBOJICHCTBUIO TeppopusMmy. PaszpaboTka mnacmopta 0€30MacHOCTH O00BEKTa
(TeppuUTOpUHN) MYHHUIIMIAIBHOTO OIOJKETHOTO  YUPEXKACHHS JIOMOJIHUTEIBHOTO
oOpazoBanus «llenTp monomaHuTeapHOro oopaszoBanust «llouck» (manee — MBY J1O
IO «Ilouck»), HaxoAsIIerocs B BEACHUU QJAMUHUCTPALUU MYHUIUIIAIBHOTO
oOpazoBanusi ropon Hedreroranck (manee — IlacmopT), oOCyIIeCTBIsSETCS B
COOTBETCTBUM C TpeOOBaHUAMH (eepaTbHbIX HOPMATUBHBIX IIPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINX MOPSAIOK UX Pa3pabOTKH.

2.KomnuectBo 3k3emIuisipoB llacmopra TOMKHO CTPOro COOTBETCTBOBATH
TpeOOBAHMSIM HOPMATHUBHO-ITPABOBBIX AKTOB.

3.11epssrit sx3emiusap [laciopra XpaHUTCS B OpraHU3aluu, SKCIUTYyaTHPYIOIIEH
O00BEKT, B METAJUIMUYECKOM, 3alMpaeMOM Ha K04 ceiide miam 1mkady, KOTopbie
00eCIeuynBalOT HEBO3MOKHOCTh OECIPENSATCTBEHHOTO JOCTyMa MOCTOPOHHUX JIMIL K
JOKyMEHTY. XpaHEHHE Machopra OE30MacHOCTH OCYIIECTBISETCS OTIEIBHO OT
JIOKYMEHTOB OOIIEro Ha3HAYSHHUS.

4.BTopoil 3K3eMILIsAp NepeaaéTcst Ha XpaHEHUE OTBETCTBEHHBIM JOJIKHOCTHBIM
JUIaM  YYPEXKJICHUM, yKa3aHHbIX B TPEOOBAHUSX HOPMATHUBHO-NPABOBBIX AaKTOB,
ONPENENSIOIMX MOPSAOK pa3padoTku [lacopToB 1 ero pacChUIKH.

S5.I1acniopT siBIsieTCA TOKYMEHTOM [UIsl CIIY>K€OHOro MOJIb30BaHUs (nanee -
JCII), no3ToMy KaXkAbldi D3K3EMIUISIp MPOHYMEPOBBIBAETCS M IPOIIMBAECTCS.
[TacmopTa cocTaBisitoTCS B Tie4yaTHOM Buje. He pgomyckaroTcsi pPyKOMUCHBIE
WCIIPABJICHMUS.

6.dupextop MBY 1O IO «ITouck» HEeCcET nepcoHaNbHYIO OTBETCTBEHHOCTD
3a cobmoeHne pexkuma xpaneHus [lacmopra u q0omMycK K HEMY yHOJIHOMOYEHHBIX
COTPYJHUKOB, YCTAHABIMBACT IE€PEUCHb JOJDKHOCTHBIX JIMI, HMEIOIIUX MPaBO
3HAKOMUTBCS H PpaboTaTh C TMACIOPTOM OE30MacHOCTH M JOKyMEHTaMHU €ro
KacalolllUXCs; 3aKpeIvisieT NEePCOHANIbHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh
nacrnopta 0e30MacHOCTH U COOTIOJICHUS MOPSAKA 00paIleHNs C HUM B JOJIKHOCTHBIX
MHCTPYKIMSAX YKA3aHHBIX JOJKHOCTHBIX JIUII.

7. KonnupoBanue [TacnopTa 1eJInKoM WM OTACIBHON €r0 YacTH, B TOM YUCJIE B
anekTpoHHOM Buje Ha USB- (umm-nakonurenu, CD-aucku u T.1., iepeaada 0gHOTO
WIM HECKOJBKMX €ro SK3eMIUISIPOB (DU3MYECKUM JIMIAM, JAODKHOCTHBIM JIMIIAM
OpraHu3alui, He UMEIOIIUX MOJHOMOYHM Ha JOCTYN K CBEICHUSAM, COAEPKAIIUXCS B
[TacniopTe, 3anpeiieHsl.

8.Ilepenaua [lTacnopra WM €ro KOMMUPOBAHUE, B TOM YMUCIE B AJIEKTPOHHOM
Buje Ha USB-¢usm-nakonurenu, CD-aucku # T.1., U1 IPeI0CTaBICHUs CTOPOHHUM



OpraHu3alysIM U BEJOMCTBAM BO3MOKHA B UCKJIIOUUTENbHBIX CIydasiX HA OCHOBAHUU
o(HUITHATHHOTO 3aIIPOCa CTOPOHHEH OpTaHU3AIIHH.

9.KommbroTep, HHBIE CPEACTBA aBTOMATH3AIMH WH(POPMAITMOHHBIX MPOIIECCOB,
Ha KOTOPBIX pa3padaTeiBaeTcs U xpaHuTcs [lacmopT, 10KeH UMETh YCTaHOBICHHBIH
napoJib jocryna. JIocTyn mocTOpOHHUX JIMI] K YKa3aHHBIM TEXHUYECKUM CpPEJICTBaM
3anpenieH. OTBETCTBEHHOCTH 3a HEJIONYIICHUE BO3MOXKHOTO
HECAHKIMOHUPOBAHHOTO JIOCTYIA K 3JIEKTPOHHBIM BepcusM Ilacnopra Bo3naraercs
Ha qupekropa MBY J1O IO «Touck».

10.ITacnopT ¢ WUCTEKIIMM CPOKOM JIEUCTBUA TMOJJIEKUT XPAHCHHUID U
YHUUTOXEHUIO B TIOPSIIKE U B CPOKH, YCTAHOBJICHHBIE TPEOOBAaHUSIMU HOPMATHUBHO-
MIPABOBBIX aKTOB, UX ONPEACIISIONINX.

11.Padortatonum ¢ Ilacmoptom  (co  cimyXeOHBIMH  JOKyMEHTaMu
OTPaHUYEHHOr0 pacmnpocTpaHeHuss ¢ rpudom orpanuueHus npocryna «JCII»)
JIOJDKHOCTHBIM  JIMIIaM  3alpeliaeTcsi cooOlaTh YCTHO, MUCbMEHHO WM HWHBIM
CcrIoco0OM KOMY OBbI TO HU OBLIO CBEJICHUS, COAECPKALIUECS B 3THUX JOKYMEHTaX, €Cln
ATO HE BBI3BAHO CIIYKEOHOI HEOOXOIUMOCTHIO.

12 .3anpemaercs MCHOJIB30BaTh CIIYKEOHYIO HH(DOpPMALUIO OTPaHUYEHHOTO
pacripoctpaHeHus ¢ rpudom orpannueHus goctyna «JICID» s OTKpBITBIX
BBICTYIUICHUA WM ONyOJMKOBaHMS B CpPEACTBAX MaccoBOMl HHQOpMaIuu,
AKCIOHUPOBATh TAKWE JOKYMEHTHI M W3JAaHUs HA BBICTABKax, IEMOHCTPUPOBATH HX
Ha CTEHJaxX M T.I., a TaKXKe pa3MellaTh B COCTaBe HH(POPMAIMOHHBIX PECYPCOB
MEXIYHApOaHONW ceT WHTepHEeT WIM WHBIM CIOCOOOM CO37aBaTh YCIIOBUS IS
HEKOHTPOJIUPYEMOTO JOCTYIA K HUM.

13.Csenenus, conepsxkamuecs B [lacropre, 6e3 cankuuu gupexkropa MBY J10
O «Ilouck» He moaJiexkaT pa3riialieHuto (pacpoOCTPaHEHHIO).

14./Iom>KHOCTHOE JIMLIO, TPUHSABLIIEE pelleHue O HampaBieHun Ilacmopra
CTOPOHHHUM OpraHU3aIMsIM U BEIOMCTBaM, HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTh 32
000CHOBaHHOCTb MPUHATOIO PEIICHMUS.

15.Beiroc Ilacnopra 3a npenenst MBY JIO IO «Ilouck», 6e3 ciyxeOHOM
HEO0OXOIMMOCTH KaTErOPUUECKH 3amlpeliaeTcs.

16.BeimanHbiii Mo cay:keOHOW HEOOXOIMMOCTH MachopT 0e30MacHOCTH
MOJJICKUT BO3BPATY B TOT K€ JICHb. 3alUCh O BblJaye Macrnopra OE30MacHOCTH U
MOCJEAYIONIEM €ro IMpUEME 3aHOCUTCS B KapTOUYKy Yy4yeTa BbIJayu NacropTa
Oe3omacHocTH (KypHalle JIBIDKCHHUSI TIacmopTa Oe30MacHOCTH), B  KOTOPOWU
OTpa)XaroTCs CBEJICHUSI O JaT€ BBIJAYM MacrmopTa 0€30MacHOCTH, KEM U KOMY BbIJaH
nacrnopt O€30MMacHOCTH, O KOJHMYECTBE JIMCTOB, O CpOKax BO3BpaTa Macropra
0e30macHOCTH, a Tak)Ke PacHUCKa JIUIA, TOJYYHUBIIETO WM O3HAKOMUBIIETOCS C
MacrmopToM OE30MacHOCTH.

17.0 dakrax yrpaTel macmopTa Oe30macHOCTH JMOO  pas3TialieHUs
nH(popMalu, cojaeprKalleicss B macnopre 0e30MacHOCTH, CTaBUTCS B U3BECTHOCTH
JTUPEKTOp JiemapTaMeHTa o0pa3oBaHUs M MOJOAEKHOW TMOJMUTHUKH aIMUHHUCTPALIUN
ropoaa Hedrerorancka u yBeJoMIISIIOTCS TPAaBOOXPAHUTEIIBHBIC OPTaHbI.

18.3a pasrnamenue cBeneHuii, copepxkammxcss B Ilacmopre, ero yrtpary,
nupektop MBY JIOLIZIO «Ilouck» MoeT ObITh NPUBJIEYEH K OTBETCTBEHHOCTH,
MPENYCMOTPEHHOU JIEHMCTBYIOIIAM 3aKOHOAATEILCTBOM Poccurickon denepanuu.






YTBEPX/JAIO

HupekTop

MBY 10 « 14O «Ilouck»
B.H.Muxyns
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dopma xkypHaia apkeHus nacnopra 6e3omnacHoctd MBY J10 O «Ilouck»

XKYPHAII
I[BI/DKCHI/IH rnacropTa 0e30IMacHOCTH MYHUIIUTIAJIBHOT'O 6IOI[)KCTHOF0 YUPSKACHUA JOTIOJIHUTCIIBHOTO
06pa3OBaHI/IH «L[eHTp JOIIOJITHUTCIBHOI'O 06p330BaHI/Iﬂ «ITouck»

MopsAKOBbIV [ata KoMy BblaaH OtnevyataHo Pacnucka B Pacnucka B
HoMep perucrpaummn NOKYMEHT Konuyectso Konnyectso nosfy4yeHnn BO3BpaTe
3K3EMMISPOB JINCTOB B oTrneyaTaHHoro [OKyMeHTa
3K3eMnnspe [OKYMeHTa fjaTa
fjarta
1 2 3 4 5 6 7




YTBEPXJAIO

Jupexrop

MBY J10 «IIJ1O «Ilouck»
B.H.Muxyns

« _» 2025 1.

IHHonoxenue mo 3ammre ciay:;ke0HOi HHGOPMALMH OTPAHMYCHHOI'O
PACNPOCTPAHEHUS] B MyYHHIIMIIAJIBLHOM OIOIKETHOM YUpeKACHUN
JAOIOJHUTEJIbHOro 00pasoBanus «LleHTp 101MOJIHUTEILHOr0 00pa30BaHUA
«Ilonck»

1.001ue nosoxKeHus

1.1.Ilonoxkenne o mMoOpsAAKEe OOpalieHuss Cco CIyXeOHOW HHpopManuen
OTPaHUYECHHOI'O PACIPOCTPAHCHUS] B MYHHUIIMIAIHHOM OIOPKETHOM YUPEXKIECHUU
JOTIOHUTENBHOTO oOpa3oBanus «lleHTp pomomHuTenbHOro obpazoBanust «llouck»
(manee — MBY JO IO «lIlouck») ompenenseT MNOPAIOK OOpalieHus co
CIY>)KEOHBIMU  JIOKYMEHTaMH,  COJCpXKAIlUMH  CIIyXKEOHYI0O  HH(OpMAIUIO
OTPaHUYEHHOI'0 JOCTyMa (paclpoCTpaHEHHUs) C yU4E€TOM MoJokeHni deneparbHOro
3akoHa OT 27.07.2006 roma Ne 149-®3 «O0 wunpopmanuu, HUHGHOPMALHOHHBIX
TEXHOJIOTUAX W 0 3anmuTte uHdopmanuun», [loctanoBnenus IlpaButensctBa PD ot
02.08.2019 1. Nel006 «OO6 yTBepkaeHUU TPEOOBaHUI K AHTUTEPPOPUCTUYECKOU
3aIUIIEHHOCTH OOBEKTOB (TEPPUTOPHUIl), OTHOCIIIMXCA K cdepe aesTenbHOCTU
MunucrepctBa TmpocBenieHus Poccuiickoit ®eneparnuu, u ¢GoOpMbl TAcIopTa
0€30MacHOCTH ATUX OOBEKTOB (TEPPUTOPHUIA)».

1.2.K cmyxeOHOM mH(OpMAIUU OTPAHUYCHHOTO PACTPOCTPAHEHHS] OTHOCUTCS
HecekpeTHass wmHpopmanus, kacaromascs aesarenbHoctn MBY IO IJIO «Iloucky,
OTpaHUYCHHE  Ha  PACIPOCTPAHCHHE  KOTOPOM  JUKTYeTCs  CIIyKeOHOMU
HeoOxoauMmocThlo. Ha  gokymeHTax, cojepkamux ciiy)keOHyro HH}opManuio
OTPaHUYEHHOI0 PACHpPOCTPAHEHMs, MpocTaBisieTcss noMmeTrka «Jlns cmyxeOHOro
MOJIb30BAHUS.

2.Kareropuu AOJKHOCTHBIX JIMI[, YIIOJTHOMOUYEHHBIX MepeaBaTh CIY>KEOHYIO
UH(pOpMaIHIO.

2.1.YcraHOoBIEHEI CIEIYIOIINE KaTEeropuu JTOJDKHOCTHBIX JINII,
YIIOJTHOMOUYEHHBIX TIepeaBaTh CIIyKeOHYI0 HH(POPMAIIHIO:

- Muxyns B.H. — Jupektop MBY 10 «II1O «ITouck»

- YcmanoBa A.P. — 3aMmecTuTelb TUPEKTOpa

- Kozak O.0O. - meTonuct

- ®omuHa FO.W. — cnenmanuct oTaena KaapoB

- Konecuukona A.U. — cexperaph yueOHOM YacTH.

2.2. JIOMKHOCTHBIE JIMIlA, TPUHSBIINE PEIICHHE 00 OTHECEHWU CITYKEOHOM
uH(poOpMaIMU K pa3psay OTPaHUYEHHOTO PacCHpOCTPAHEHHS, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a OOOCHOBAHHOCTb MPUHATOrO pEIICHHs. 3a pasrialleHue
ciryeOHOW HH(pOpMaLMK OTPAHUYEHHOTO PACTIPOCTPAHEHHUS], 38 HAPYIICHUE MOPSIKa
oOpalieHusi ¢ JOKyMEHTaMHU, COJAEpPKaIIUMHU Takyl HH(OpPMalHI0, OTBETCTBEHHbIC
JIMIA MOTYT OBITh MPUBJICYEHBI K JUCIUIUIMHAPHON OTBETCTBEHHOCTH.



3.10puém, yuér (peructpauusi) TOKYMEHTOB, COJEpXKalMX HH(pOpMALIHIO
OTPaHUYEHHOTO PACTPOCTPAHEHHUS.

3.1.Ilpuem, yder (peructpauus) JIOKyMEHTOB, COAEpXaIIUX HWH(GOPMALHUIO
OTPAaHUYECHHOTO PACIPOCTPAHEHMUS], OCYILECTBIISIET CEKPETAPh YUEOHOM YacTH.

3.2.JIoKyMeHTbI ¢ mOMeTKO! «JlJ1 c1y’keOHOT0 NOJIb30BAHUS»:

- CO37AI0TCS Ha aBTOMATU3UPOBAHHOM PabOYeM MECTE C 3aKPBITHIM JOCTYIIOM B
00111yr0 HHGOPMAITMOHHYIO CUCTEMY (JIOKAJIBHYIO CETh);

- IEPEIAKOTCA OTBETCTBEHHBIM JIMIIAM MOJI PACIIMCKY B 3aIIEYaTAHHOM KOHBEPTE;

- IEPECHUIAIOTCS 10 TIOYTE 3aKa3HBIMH MIOYTOBBIMU OTIIPABIICHUSIMU;

- PETUCTPUPYIOTCS B CIIEHIHAIIBHOM >KYpHAJIE;

- XpaHATCs B celde.

3.3.3anpemiaeTcss CKaHUPOBAHHE - BBEJCHHE B CHUCTEMY JJIEKTPOHHOIO
JIOKyMEHTOO0OpOTa DJIGKTPOHHOM BEPCHUU  JIOKYMEHTOB C TMOMETKOW  «Jljis
CJTY>K€OHOTO MOJB30BaHU.

3.4.YHUUTOXKEHUE TOKYMEHTOB C MOMETKOMU « /{1 Ciy>keOHOro MoJIb30BAHUSY,
YTPaTUBILKX CBOE MPAKTUYECKOE 3HAUCHUE, TPOU3BOIUTCSA 110 aKTY.

4. 3aKJIFOYUTEIIBHBIE TTOJOKECHUS.

4.1.Hacrossmme IlpaBmiia NEWCTBYIOT 1O NPUHATHS HOBBIX. M3MmeHeHns B
Hactosinue [IpaBuiia moryt BHOcuThest B MBY 10 IIJ1O «Ilonck» B COOTBETCTBUM C
JIEUCTBYIOIIUM 3aKOoHOAaTeabCTBOM Poccuiickoit deaepanun u Ycraom MBY J10
IO «ITouck».

4.2 .Hacrosimue IlpaBuna BHocsaTca B Homenknarypy aen MBY 1O II1IO
«Ilouck» © pa3MmemarTcs Ha OQPUIMATHLHOM CalTe YUYPEKIEHUS B CETH
«HTepHET”.



YTBEPX/JAIO

HupekTop

MBY 10 « 14O «Ilouck»
B.H.Muxyns

« _» 2025 r.

HNHcTpykuus o nopsigke odpauieHust co cay:ke0Hoil nHpopManme
orpanu4yeHHoro pacnpocrpanenust B MbY 10 1O «Ilouck»

1.001me nos0XKeHus.

1.1.Hactosimmass MHCTpykmmsi ompenensier OOl TOpsAI0K OOpamieHus ¢
JIOKYMEHTHPOBAHHOM ciy>ke0HOU mH(pOpMalMell OrpaHUnYeHHOTO PACIIPOCTPAHECHUS
U IpyTUMH MatepuaibHbIMU HocuTensiMu uHpopmaruu B MBY 10 LIJIO «ITouck».
TpeOGoBanus HacTose NHCTpYyKIMK pacipoOCTPaHAIOTCS Ha MOPSIOK OOpaIieHus ¢
WHBIMU MaTe€pUabHBIMU HOCUTEISIMU CITY>K€OHOU MH(MOpMalMM — OTPAHUYEHHOTO
pactipoctpaneHus (HpoTo, BUIEO U ayIUO U JP).

1.2.K  JOOKyMEHTHpOBAaHHOM  CIIyK€OHOW HH(OpMaUUU  OTrPaHUUYEHHOIO
pacmpocTpaHeHus OTHOCUTCS HECEKpeTHast HH(OpMaIlHs, Kacaromascs 1esITeIbHOCTH
MBY 0 IO «Ilouck», orpaHrudeHus, Ha pacIpoOCTPAHEHUE KOTOPOW TUKTYIOTCS
ciry>)ke0HOM HeoOxoaumocThio. HeoOXxoaumocTh NpHUCBOEHUS JOKyMEHTaM Tpuda
«ns cmyxkeOHoro momib3oBanusk» (nanee - JICIT) ompenensercs MCHOJHUTENIEM U
JOJDKHOCTHBIM — JIMIIOM, MOJIMNUCHIBAIOIIMM WJIM  yTBEpXKAaromuM JIOKyMEHT, B
COOTBETCTBHUH C TMEPEYHEM BUJIOB CIyKeOHOW MH(OpMaIuu, KOTOPYH HEOOXOIHUMO
OTHOCHUTH K pa3psly OTPaHMUYECHHOTO pAacCHpOCTPaHEHHUs (YTBEPKIAECTCS AUPEKTOPOM
MBY 10 IO «ITouck»).

1.3.K  JOKyMEHTHpOBAaHHOW  CiyxkeOHOW uH(OOpPMAIMM  OTPAaHUYECHHOTO
pacnpocTpaHeHUs! HE MOTYT ObITh OTHECEHBI:

- TIOKaJbHbIE HOPMATUBHBIC aKThI, 3aTPAaruBarOIINE MPaBa U CBOOOIbI TPAXKIaH,

- onmucanue cTpyktypbl MBY J10 IIJ1O «Ilouck», ero ¢byHKIMM, HAIpaBICHUS U
(bOopMBI ACATENBHOCTH, a TAKKE €ro aJApec;

- JIOKYMEHTBI, HaKaIlJIMBac€Mble B OTKPBITHIX apXuBaX, HHQPOPMAIMOHHBIX
CHUCTEeMaX, HEOOXOIUMBbIE JIJISl pPean3aliy MpaB, CBOOO0 I U 00SI3aHHOCTEN IpaXk/IaH.

1.4.Iupexrop, nomkHoctHble Jmia MbBY JIO IO «Ilouck», mpuHsBiine
pelieHnue 00 OTHECEHHWH AOKYMEHTHPOBAHHOM cily>)KeOHOM MHGpOpMALMK K pa3psry
OTPAaHUYEHHOIO PACIpPOCTPAHEHHUs, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a
000CHOBaHHOCTb IPUHATOTO peneHus coOJto/IeHne OTPaHUYCHU,
npeaycMoTpeHHbIX 1. 1.3. Hacrosmeid MHCTpykiuu, a Takke 3a 00eCleueHHOCTh
3allATBl  HOCUTENEeW  WHGOPMAIMK  OTPAHWYCHHOTO  PACHpPOCTPAHEHUS U
WCIIOJIb30BaHUs CPEJICTB OPITEXHUKHU MPHU MOATOTOBKE ITUX TOKYMEHTOB.

1.5.lokyMeHTHpOBaHHAS ciryxeOHas uHpopmarus OTPaHUYECHHOTO
pacripocTpadHeHus Oe3 canHkiuu gupekropa MBY JIO IIJIO «Ilouck» wu ero
3aMEeCTUTENEH HE MOJUICKUT Pa3MIIAlIeHUI0 (PacCpOCTPAHEHUIO).

1.6.3a  pasrmamieHne  JOKYMEHTHPOBAHHOW  CIy)KeOHOW — mHGOpMaIuu
OTPaHUYEHHOr0 PACIpPOCTPAHEHHUsA, a TaKXKe HApYIICHHE TMOpsAKa OOpalleHus ¢
JOKYMEHTaMH, COJiep)KallluMKU Takyro uHdopManuio padotHuk MBY J1O IO
«ITorck» MOXKET ObITh MPUBJICYEH K NUCHMUIUIMHAPHON UM UHOW MPeayCMOTPEHHON
3aKOHOAATENBCTBOM OTBETCTBEHHOCTH.



1.7.KoHTponp 3a OCYWIECTBIECHUEM YYE€Ta, pPAa3MHOXKEHUSA, XPaHCHHS U
ucnonbs3oBanus JJokymentoB ¢ rpudom «JICID» Bozmaraercst Ha cekperapsi yueOHOi
YaCTH.

1.8.Pa6otanku MBY IO IJIO «Ilouck», mmeromue OTHOIICHHE K padoTe ¢
Hoxymentamu «JICII» momkHBl OBITH B 0OS3aTEIHHOM MOPSAKE O3HAKOMIICHBI C
HACTOSAILIEH NucTpykuuen, YCTaHAaBJIMBAIOIIECH MOPAIOK padboThI c
JIOKYMEHTUPOBAHHOW MH(pOpMalMe orpaHudeHHoro pacrnpoctpanenus B8 MBY J1O
O «Ilouck». PaboTHrKaM (JOKHOCTHBIM JiMIIaM), paboTaroimuM ¢ JJokyMeHTaMu
«ICIl», 3anpemaercss cooOmaTh YCTHO WJIM TUCBMEHHO KOMY ObI TO HU OBLIO
CBEJICHUS, cojiepxKanirecs B 3TUX JlokyMeHTaX, €clid 3TO HE BBI3BIBAETCS CITYKEOHOM
HEO0OXOIUMOCTBIO.

2. I[Mopsiaok paGoThl C JOKYMEHTAMH.

2.1. JlokyMmeHTBI, cojepkanme KoHpuaeHanbHyo uHpopmaruio (JICII)
MeyaTarTcss Ha PabOyMx MecTax JAOJKHOCTHBIX JUIl (MCIOJHUTENEH) C y4eTom
TpeOOBAHMI TEXHUYECKOH 3alIUThl HHPOPMALIUU.

2.2.Ha [loxymeHTax, cOAEpKaIUX KOH(PUIACHIHAIBbHYIO HH(POPMALHIO,
npocrasisiercs: orpanuuutenbHas nomerka JICII. YkasaHHas momeTka W HOMED
AK3EMIUISAPA MPOCTABIIAKOTCS B ITPABOM BEPXHEM YTIIy MEPBOM CTpaHULbI JJOKyMeHTa,
Ha OOJIOKKE W TUTYJIBHOM JIMCTe J[OKyMeHTa, a TakKe Ha IEepBOM CTpPaHUIIC
COMPOBOJAUTENLHOTO TUChMa K 3TUM JlokymeHTam. Heo0XoauMocCTs mpocTaBieHuUs
JCII na Jlokymentax ompenensiercs aupekropom MBY IO IO «Ilouck» wnm
JIMLIOM €T0 3aMEHSIOIIMM, [OAMUCHIBAIOIINM WJIA YTBEPKAAIOIIUM JOKYMEHT.

2.3.Peructpaniuss  nmoanucanHbix  JlokymentoB  JICII  ocymiecTisieTcs
JOJDKHOCTHBIMU  JTUTIAMU  (MCTIOJIHUTEINISIMHA), KOTOPBIM TOPYYEeH TpPUEM H YYET
HecekpetHolt JlokymeHntanuu. [Ipu He3HaunTeIbHOM O0BeMe Takux JJOKyMeHTOB (70
500 peructpauuii B KaJeHAAPHBIA TOJl) pa3pelIacTcs BECTH WX PETUCTPAlUIO B
YYETHBIX (POpMaxX COBMECTHO C IPYyTUMHU HECEKPETHBIMU JIOKyMEHTaMHU.

2.4 .Peructpannonnslii Homep Jlokymenta JICII mpenocraBnsieTcs B NO3WLINM,
npeaycmotrperHoit Onankom JICII, k HoMepy nobGaBnsercss mometka «J[UC». B
octaibHOM  oopmienue JlokymentoB JICII ocymiectBisieTcss B MOpPSJIKE,
ycranoBiaeHHOM B MBY J1O I[/IO «Ilouck» mig JJOKyMEHTOB OTKPBITOTO XapakTepa.

2.5.YcnoBuss  xpanenusa JokymentoB ¢ nomerkod JICII  gosmkHBI
penoTBpaIiaTh CBOOOIHBIN gocTyn K HUM. Bbigaua (nepegada) Joxymentor JICII
MIPOU3BOJUTCS MO POCIUCH.

2.6.PazmHoxenne (tupaxupoBanHue) JlokymentoB ¢ mnomerkoit JICII
MPOU3BOJIUTCS TOJBKO C MUCBMEHHOIO paspeiieHus aupekropa MBY 10 IO
«ITouck».

2.7 Ilepecoinka JoxkymentoB JICII B npyrue opranu3anuil IpOU3BOJUTCS Yepes
«IToury Poccum» - 3aKa3HbIMU WM [IEHHBIMU MOYTOBBIMU OTIPABJICHUSMM.

2.8.Ucnonuennsie Jlokymentsl JCII rpynnupyroTcs B zejla B COOTBETCTBUU C
HOMEHKJIaTypoi fen. Ilpu 3TOM B HECEKpPETHBIX AETOMPOU3BOJICTBAX Ha OOJIOKKE
JieJia, B KOTOPOE MOMEIIEHbl TaKWE€ IOKYMEHTBI, TAKX€ IPOCTABIISIETCS IMOMETKa
JCIL

2.9.Yunuroxenne nokymenta J[CII mpousBomuTcss mo akTy IO HCTEYEHUH
CPOKOB XpaHEHHsS WJIM MO0 MMUHOBAHMHM B HHUX HAJAOOHOCTH. DKCHEPTU3Y U OTOOp K
YHUYTOXKEHUIO J[OKyMeHTOB, CHOpPMHUpPOBAHHBIX B Jelia, M KOH(MUICHIIUATHLHOU



nH(pOpMaIMU TPOU3BOAUT KOMUCCHS, HazHadyaemas aupektopom MBY JIO I1JIO
«ITouck».

2.10. Tlepenaua JloxymentoB u aen ¢ mometkod JICII oT omHOTO paboTHMKA
JIpyroMy ocyiectBisieTcs ¢ paspeuienus aupekropa MBY J10 IJIO «ITouck».

2.11.1Ipu cmeHe pabOTHHKA OTBETCTBEHHOIO 32  JIEJIONPOU3BOJICTBO,
COCTaBJISIETCS akT npuema - caaur AokymeHtoB J(CII, yTBepxkmaemblii TUPEKTOPOM
MBY J0O IO «Ilouck».

2.12.ITpoBepka Hanmuus JokyMeHTOB JICII mpon3BOauTCS HE pexe OJHOrO pas
B TOJl KOMHCCHEHN, Ha3HAYAEMOW IUPEKTOPOM. B cocTaB KOMHCCHM BKJIFOYAETCS
pabOTHUKH, OTBETCTBEHHBIE 32 YUET U XpaHeHue JJOKyMEHTOB.

2.13.Pe3ynbratsl npoBepku Hanuyusi JJoxkymentoB JICII opopmisitoTcst akToMm.
Ha ocHoBanuu akta 00 yTpaueHHbIX JloKymMeHTax JenaroTcsi COOTBETCTBYIOIIHE
OTMETKHU B y4eTHbIX (popmax. O ¢akrax yTparsl KOHGUIECHIIUATHHBIX JJOKYMEHTOB
an00 pas3riialmeHus KOH(HICHIUATbHON HH(POPMAlUU CTAaBUTCA B H3BECTHOCTH
nupektop MBY JIO IIIO «Ilonck» m Ha3Ha4yaeTCs KOMMCCHUS Uil pACCIENOBaHUs
OOCTOSITENBCTB ~ yTpaThl WM  pasrjalieHus. Pe3ynbTaTsl — paccieloBaHUS
noknaneiBaroTcsa qupexkropy MbY J10 LJIO «Ilonck».
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®opma KypHasa yyera HCXOASIIUX JOKYMEHTOB, COAEPKAIMX HHPOPMALIHI0

OTPAHUYECHHOI'0 PaClpPpoOCTPAHCHUA

KYPHAIJI
y4deTa UCXOISIINX JOKYMEHTOB, COIepKaIuX HH(POPMAIHIO OTPaHUYUTEIHLHOTO PaCIIPOCTPaHEHHSI
(moxymeHTOB ¢ moMeTKko# " J[ist ciryske0HOTO ToaB30BaHUA")

1 crpaHuna
TlopsiaxoBbIii Bun u xpatkoe Iloapasnenenue OTtneuyarano Pacnucka Pacnucka B
HOMep. coiepKaHue U pamuins KoaunuectBo KoaunuectBo HCIIOJIHUTEJIS B MOJy4YeHUH OT
OrpanuyuTeJbHas HCTIOJHUTEIS IK3EeMILISAPOB JIMCTOB B MOJIy4eHHH HCIOJHUTEIS
nometka. /lata IK3eMILIsIpe O0THEYATAHHOTO | JOKYMEHTA, AaTa
pPerucTpauuu JIOKYMeHTa, 1aTa
1 2 3 4 5 6 7
2 cTpaHuLa
OtnpasJieHo Pacnucka Pacnucka Pacnucka | Ilpumeyanue
Kyna, Homepa Homep pa6oTHuKa, paboTHUKA, 0
KOMY | JK3eMILISIPOB | CONMPOBOIMTENHLHOr0 | OTBETCTBEHHOIO | OTBETCTBEHHOro | IpOBepKe
nHuCbMa, 1aTa 3a y4eT, HOMep 3a y4et, 00 HAJTNYHUS
U J1aTa aKTa 00 YHUYTOKEHUH JIOKYMeHTa
YHHYTOKEHUH
8 9 10 11 12 13 14




YTBEPXJAIO
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®opma KypHasa yyera BXOAAIIMX JOKYMEHTOB, COAePKAIUX HHPopMALNIO
OrPAHMYEHHOT0 PACIIPOCTPAHEHUSA

XYPHAJI
yueTa BXOASIIHIX TOKYMEHTOB, COJePKAINX HH(POPMALIUIO OTPAHUIUTEILHOTO PACTIPOCTPAHEHHUS
(ToxyMeHTOB ¢ moMeTKo# "JlJist ciry’)keOHOT0 MoJIb30BaHMs")

1 cTpanuna
[opsakoBeIii HOMEP Homep OTKyaa noCTyNmHI Bun nokymenTa u KoJsinyecTBO JINCTOB
(BxoasLIMIA). MOCTYNHBIIET0 KpaTKoe JTOKyMEHTa TNPHJIOKEHHU S
OrpaHuuuTeIbHAS aokyMmeHnTa. lata. coep:kaHue
nomerka. Jlara
PerucTpanuu
1 2 3 4 5 6
2 cTpaHuIa
Hcnonnurens, Pacnucka Howmep u nara akra Otmertka o [pumeyanune
pacnucka, nata padoTHHKa, 00 YHHYTOKEHHH. MpoBepKe HATHYIHUS
OTBETCTBEHHOTO 32 JOKYMEHTOB
yueT B IOJIy4eHHH
JOKYMeHTa OT
HcnoJHuTeN s, JlaTa.
7 8 9 10 11




YTBEPXJAIO

Jupexrop

MBY J10 «I1J1O «Ilonck»

« »

B.H.Muxyns
2025 r.

®opmMa AKTAa 0 Bbl/IeJICHUN K YHUYTOKEHUIO IOKYMEHTOB M JIeJI, COePKAIUX
HH(OPMALNIO OTPAHNYMTETBHOT0 PACIPOCTPAHEHHUS

AKT N

O BBIJACJICHUU K YHUUTOXKCHUIO JOKYMCHTOB U ACJI, COACPKAIINX I/IH(i)OpMaHI/IIO OIrpaHUYUTCIILHOT'O

pacnpocTpaHeHHs

202 T

« »

202 T

OcHoBaHue: IpHKa3 (PacIopsHKEHUE) OT « »
CocraBneH: 3KCIepTHONW KoMuccuen

IIpencenarens KOMUCCUU:
UieHbl KOMUCCHH:

l.

2.

3.

IIpucyrcrBoBanu:
IIpencenarens KOMUCCHH:
UneHsl KOMHCCHU:

1.

2.

3.

Komuccust, pyKoBOACTBYSCH IIEpeUHEM (Ha3BaHMe TMEpeYH:)

r.Hedretoranck

No

, 0TOOpana K YHUYTOXKEHHUIO, KaK HE

HUMCIOIINEC Hay‘IHO-HCTOpHIIeCKOﬁ HOECHHOCTU M YTPATHUBIIUEC MNPAKTUYCCKOC 3HAYCHHE, CICAYIOUIMUEC ACjia U

noxkymentel MBY J10 IO «Ilouck»

N Tonel 3aroyoBoK sena Homep| Homep KomngectBo | Cpoku xpanenus u  [[Ipumedanne
/1| TOKYMEHTOB | (TpYIIOBOM 3aTOJIOBOK  [OMHCH| €I.Xp. IO el. Xp. HOMeEpa CTaTel 1o
JOKYMEHTOB) OIUCH MEPEYHI0
1 2 3 4 5 6 7 8
Uroro el. Xp. 3a TOJIBI.

(mdpaMu 1 TPONHUCHIO)

IIpencenarens koMuccuu:
YjreHbl KOMHCCHH:

1.

2.

3.

JdoxkymeHTBI

(crioco6 yHHYTOXKEHUST)

HpCI[CC}_'[aTeJ'IB KOMUCCHUU: oAU CH
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